MUWHUCTEPCTBO OBPA30OBAHMS U HAYKH 3ABAHMKAJIBCKOIO KPAS
FOCYAapCTBEHHOE YUPEkKLAEHHE A0TOTHUTEIBHOTO NPO(ECCHOHANLHOTO 00pa3oBaHis
«MHCTUTYT PA3BUTHUS OBPA30BAHNSI 3ABAHKAJILCKOI' O KPAS»

MNMPUKA3
02.07.2025 . r. Ynra Ne 79/9

06 ormene mpukasa o1 09.01.2024 roaa Ne 05/1

«006 yreepxaenun [looxkenus o cIyKeOHbIX KOMaHIUPOBKaX
palOTHHKOB HHCTHTYTa» U 00 yTBEPHK/ICHUH HOBOTO

[Tonoskenust o ¢1y;keOHBIX KOMaH/IMPOBKaX pabOTHHKOB HHCTUTYTa

B casu ¢ [Tocranosneanem Ipasutenscra Poceniickoit @enepanun ot 29.07.2015 rona
Ne 771 «O srecenun m3menenuit B [lonoxkenne 06 0cOOEHHOCTAX HalpaBIeHUIX pabOTHUKOB B
caykeOHble KOMAHIMPOBKM W IPU3HAHWM YTPATHBIIMM cHiy noanyskra «b» mynkra 72
M3MEHEHHIT, KOTophle BHOCATCA B akThl [IpaBurenscta Poccuiickoit ®esiepaiiuu 10 BOnpocam
JeATETLHOCTH 110 BONpOCAaM JlesiTellbHOCTH MHHMCTEpCTBA TPydda M COLHAIBHOH 3allUThI
Poccuiickoii  ®ezepanuu, ytepiieHHbiXx [loctanosnenuem [lpaBurenscrea Poccniickoi
dejepamun ot 25.03.2013 roga Ne 257, IlocranosinenreM 3adaiKanbCKOro Kpas Ot 05.02.2025
roja Ne 36,

OpHUKa3blBalmo:

1. Cuurare HemelicTBUTeNnbHbIM npukaz oT 09.01.2024 roma Ne 05/1 «OO0 yrBepkIeHHH
[lonoxeHust 0 CIIy:KeOHBIX KOMaH/MPOBKaX paOOTHUKOB HHCTUTYTa».

2. Vreepmuts u BBect B jeiictBue ¢ 02.07.2025 roma «Ilonmoxenne o ciyxKeOHBIX
KOMaH/IMPOBKaX », COTJIACHO IIPHJIOKEHHIO K HacToseMy npukasy (llpunoxenue).

3. PykoBoauTensM CTPYKTYPHBIX MOJpa3JelieHuit pyKoBOACTBoBaTbes [losoxkenuem o
clyxeOHBIX KOMAHANPOBKAX, YTBEPIK/ICHHBIM HACTOSLIMM IIPHKA30M.

4. C.A. DeayHHBOI, CHEUUAINCTY 110 KaJpaM KaJpOBO-IOPHAHYECKOro OTAea, €KEeJHEBHO
uH(OPMUPOBATH O 3aANPOCY PEKTOpa M HPOPEKTOPOB © pabOTHHKAX, HAXOISAIUMXCA B
KOMaHAMPOBKaXx.

5. KoHTpob 3a MCHOJIHEHHEM HACTOSIIEro PUKa3a OCTABIIAIO 3a COOOH.

Pexrop qj’/
O3HakomieH (a): M C.A. ®enynuBa

H.B. Xpamuosa




’YTBEP)KI],AIO |

H.B. Xpamuosa
[Tpunoxenne

Krrpmcazy .orr 02672025 ronaNe 799

Pex‘rop |

.

1. OBILIME ITOJIOXKEHHM S

L.I.TIonoxenue o ciry:xeOHBIX KOMAaHINPOBKAX PadOTHUKOB Y UpeKICHHUS SBISETCS JTOKATBHBIM
HOPMATHBHBIM AKTOM, PEIJIAMEHTHPYIOIIMM TOPSIOK HalpaBieHUs pabOTHUKOB B ClyKeOHbIe
KOMaHIHPOBKH U KOMIIEHCALIMM ITOHECEHHBIX HMMH 3aTpaT B COOTBETCTBHH C 3AKOHOJIATEILCTBOM
Poccuiickoit denepannu.

1.2. [lonoskenue pacnpocTpaHseTcs Ha JINLL, 3aKTIOUABLINX ¢ Y UpEKICHHEM TPY/I0BbIE JOMOBOPHI
(nanee - pabOTHUKH).

13.B OTAeNBHLIX Ciiydasx JIONYCKAeTCsl YCTAHOBJICHHE TPYIOBBIM JIOFOBOPOM HHBIX, HE
IPETYCMOTPEHHBIX HACTOALIHM [Toj103KeHHeM 1 He IPOTHBOpPEYaIlMX 3aKOHO1aTeNIbeTBY PoccHicKoM
Denepanyy, YCIOBHH  KOMIIEHCAIIMM  3aTpaT, MOHECEHHBIX paOOTHHKOM M CIIyKeOHBIX
KOMaH/IMPOBKax.

1.4. TlonsTre cny:keOHOM KOMaHTMPOBKH.

CryxeOHas KoMaHJMpOBKa - I0e3/Ka pabOTHHKA IO PacHoOpsDKEHHIO paboTonaTens Ha
OIPEJICNICHHbBIA CPOK JUIsl BBIIOJIHEHMS CITYKeOHOTO MOpYUYeHHs: BHE MecTa IOCTOSHHOM paboThl, B
TOM 4uclie Ha 00yueHue (IIPOBEJIEHNME KYPCOB TMOBBIEHHS KBaTH(HUKALMU, TPO(ecCHOHATBHON
NEPENOArOTOBKH,  OKa3aHUE  METOJMYECKOH  romolH; coOcTBeHHass [po)ecCHOHAIbHAS
[ePenoAroTOBKa HJIY MOBBIICHNE KBATU(HKAIMH).

2. TTOPSJIOK ODOPMIIEHM A HATTPABJIEHUSI PABOTHUKA
B CJIVKEBHYIO KOMAHJIMPOBKY
2.1. Odopmienue ciryxeOHBIX KOMAaHAMPOBOK B npesenax Poceniickoit Desieparmn

I. OcHoBanusaMH 11 KOMaHIMPOBaHHsA pabOTHHKOB B Ipejienax Poccuiickoit ®eneparun
SBJSIIOTCS: TUIAH - IIPOCIEKT KYPCOBBIX MEPONPHATHH WHCTUTYTA, BBI3OBBLI, IPHUITIALICHHS Ha
y4acTHe B Hay4HO - MPAKTHYECKHX KOH(EPeHLUX, NPO(PECCHOHAIBHBIX KOHKYPCaX H CeMHHapax.,
3asiBKA M T.1L.

-~

2.1.2 3asBKa Ha KOMaHJMPOBKY IepejaeTcs He Mo3aHee 4eMm 3a 3 paboumX JHs 10 Hayaia

KOMaH/IMPOBKHU CIICIHATHCTY, OTBETCTBEHHOMY 3a 0hopMIIeHHE CITyKeOHBIX KOMaHINPOBOK.

2.1.3.Ha ocHOBaHMHM 3aSIBKH, COITIACOBAHHOM C PYKOBOJHTENIEM CTPYKTYPHOTO MOJPA3/ICICHAS U

MOJUTUCAHHOH PEKTOPOM MHCTHTYTA, CHEIHAIUCT B ITOT K€ J€Hb TOTOBHT KOMAHMPOBOYHBIH

JOKYMEHT:

- NPOEKT IpHKa3za O HaNpaBlCHHH B KOMaHAMpOBKY (yHuduumposauuas ¢opma Ne T-11a,

yTBepK/IeHHas nocranosiaeHueM ['ockomcrara Poccun ot 05.01.2004 Ne 1);

2.1.4. llocre moanucanus, MpUKa3 O HaNpaBIeHUH pPabOTHUKA B KOMAHIMPOBKY I€pelaeTcs B

OyXrajTepuIO [Uls pacyeTa CpeCTB Ha KOMaHIMPOBOYHEBIE PACXOJBL, & TAKIKE 3aKa3a IMPOe3IHBIX

JOKYMEHTOB U TOCTHHMIIBI (1P HEOOXOAMMOCTH).

2.1.5. JlokymeHTBl, CBf3aHHBIC C KOMAaHIMPOBAaHHEM pEKTOpAa HMHCTHTYTA, MOMUCHIBAIOTCS

MHHHCTpOM MuHHCTEpeTBa 00pa3oBaHus M HayKy 3a0aiiKanbCKOTO Kpast HiIH ero 3aMeCTHTE/ISAMH.
2.2. Odopmiienre KoMaH/IMpoBanusi paOOTHHUKOB 3a TPAHHMILY.

2.2.1.0cHOBaHMAMH KOMAaHMPOBAaHHs PaOOTHHKOB 3a TPAHUILY SBJIAIOTCS 3asBKH, peIeHHS

roCy/IapCTBEHHBIX OPraHOB yIpaBlIeHHs 00pa3oBaHHEM.

2.2.2 3asBKa HA KOMAHIMPOBKY, COIJIACOBAHHAs C PYKOBOIUTEIEM CTPYKTYPHOIO 10/1pa3/IelIcHUs 1

MOAIHCAHHAA PEKTOPOM, 1I€pe/iaeTcss pabOTHHKOM CIICIIMAINCTY, OTBETCTBEHHOMY 3a 0()OpMIICHHE

JOKYMEHTOB.

2.2.3. Ha ocHOBaHMH [OJTy4EHHOH 3asSBKH CICIMAIUCT FOTOBUT KOMAHMPOBOYHEINA TOKYMEHT:

-IIPOEKT NPHKa3a (PacropsKeHus) O HAIIPaBJICHUH B KOMaHIHPOBKY (yHu(puImpoBanHas Gopma Ne

T-11a, yrepixnennas nocranosnaernem ['ockomcrara Poccuu ot 05.01.2004 Ne 1);




[IpHKa3 [OMMCHIBACTCS PEKTOPOM HIJM  CTO npopekropaMy. CIEIHANUCT 3HAKOMHT
KOMAHIMPYEMOro paboTHHKA C PHKA30M. '

IMocie MoAMMCaHNs], NPUKa3 (PacropsyKeHHe) O HalpaB/ICHUH pabOTHHKA B KOMaHIUPOBKY
nepejaeTcs B OTHAEI MaTEPHATBHO-TEXHHYECKOIO  CEKTOpa MaTepHaIbHO-TEXHHYECKOI0
oBecleueH s [TABHOMY CIEIHAIHCTY, & [AABHBI CIeHHAINCT IEpELacT npukas B I'Y «LleHTp
OIOKETHOIO Y4eTa ¥ OpraHu3aliy 3aKynoK».
2.2.4. OcHoBaHHEM KOMaHIMPOBaHHs 3a IPAHUILy BCEX kareropuii pabOTHUKOB SIBJISCTCA PELICHHC
PEKTOpa HHCTHTYTA B BHJIE PE30JIOLIH HA ITHCHME O KOMAH/IHPOBAHHH 3a IPAHHMILY, 38 €0 [OIMHCHIO.
B muchMe yKasbiBaeTcs (GamHIIHs, MM, OTHECTBO KOMaHAUpyeMOro pabOTHHKA, 3aHMMacMasi UM
OJKHOCTb, 1edb M MPOJO/KHTEIBHOCTD  KOMAHIMPOBKH, MapipyT MOE3JKH H YyCIOBHSA
(prHaHCMPOBAHHUS. -
2.5, PabOTHMKE Bble3KarOT B CIyKeOHBIE KOMaHIMPOBKH 324 rpaHuily 10 OOIIerpaKIaHCKIM
sarpanmacriopraM. OdopmieHue 3arpaHidHOro [IacropTa W MHBIX JOKYMEHTOB BO3/aracTcs Ha
caMoro pabOTHHKA.

2.3. OdbopmieHHe U Bblaya JCHEKHBIX CPE/CTB Ha KOMaHIMPOBOYHBIE PACXO/IBL.

73.1.Bpuiaua KOMAHAHPYEMbIM pabOTHMKAM JCHEKHBIX CPEACTB Ha KOMAaH/IMPOBOYHBIC
PacXoJIbl OCYIECTBIISACTCs Ha OCHOBAHHH puKa3a (PACTIOPSUKEHHs) O HAlPaBICHHH paboTHHKA B
KOMaH/IMPOBKY.

7 3.2.Bpl1aua J€HeXKHbIX CPEIACTB HA KOMAHIHPOBOYHBIC PACXOIbI [IPOM3BOIUTCS IIEPEUHCIIE-
HyeM Ha OaHKOBCKYIO KapTy pabOTHHKA.

7 3.3.Bpyiaua JEHEKHBIX CPE/ICTB TyTeM MEpedciIeHHs 10 MIIaTEKHOMY MOPYIEHHIO KaXI0MY
KOMaHHPyeMOMy PaOOTHUKY Ha OAHKOBCKYIO KapTy OCYIIECTB/IseTCs OyXraiTepier HHCTHTYTa.

2.3.4.I1poe3mble JOKYMEHTbI NPHOOPETAIOTCsH KOMAHIHPOBAHHBIM PabOTHHKOM 3a HaJTMYHbII
pacueT Mo¢Jie Moy eHIs ICHEKHBIX CPEICTE Ha KOMaHIMPOBOYHbIC PACXOIbI.

3. TIOPSJIOK OTYETA PABOTHUKA O CJIYKEBHOU KOMAH/IMPOBKE

3 1. PaGOTHUK MO BO3BPAILCHHHM W3 KOMAHIMPOBKH 00sA3aH NPEACTABUTE paboTo/aTeo B
TeyeHHe 3 pabounX JHEH:

ARAHCOBBIA 0TYET 00 W3PACXOJ0BAHHBIX B CBA3H C KOMAHJIMPOBKOI CyMMax W IPOM3BECTH
OKOHYATEIbHBIH pacueT [0 BBUIAHHOMY €My HE€pex OTBE3IO0M B KOMaHIUPOBKY JICHEKHOMY
ABAHCY HA KOMAHMPOBOYHbIE PACXOJIBL. K aBaHCOBOMY OTHETY NPH/IAratoTcs JTOKyMEHTBI O Haiime
SKHIIOro  TIOMelleHus, (AKTHYeCKHX pacxolax Mo IMpoe3ly (BKarOYas omjaty ycuyr 1o
OQOPMICHHIO  IIPOE3/IHBIX  JIOKYMCHTOB U [IPEeJIOCTABICHHIO B IOE3/laX  MOCTCJIBHBIX
[PHHAICKHOCTEH) ¥ 00 HHBIX PacXoJax, CBA3AHHBIX C KOMaH/IUPOBKOIA.

B ciryuae npoesjia paboTHHKA HA OCHOBAHMH HCHMEHHOTO petieHns paboronarens K MecTy
KOMaH/IMPOBaHKs 1 (M) 0OpaTHO K MECTY paGoTHI Ha CJTyKEOHOM TPAHCTIOPTE, Ha TPAHCIOPTE.
qaxomsueMcss B COOCTBEHHOCTH padOTHMKA HIH B COOCTBEHHOCTH TPeTbUX JIMIL (110
JIOBEPEHHOCTH), (aKTHUECKHH CPOK npeGbiBaHKs B MECTE KOMAHIMPOBAHMs YKa3bIBACTCH B
c1yskeGHOI 3amUCKe, KoTopast MPE/ICTaBIACTCs pabGOTHUKOM [0 BO3BPAILECHHN W3 KOMaH/MPOBKH
paloTo[aTeno ¢ HPUIOKEHUEM IOKYMCHTOB, [IOTBEPIKIAIOIINX HCII0JIb30BAHUE YKA3aHHOTO
TpaHCIIOPTa JUTsS [POE3Ja K MeCTy KOMaHIMpOBAHMIS H o0parHo (ImyTeBOH JIKCT, MapIpy THEIA
JMCT. c4eTa, KBHTAHIMH, KAacCOBBIE YCKH W MHBIC JOKYMCHTDI, MOATBEPIK/1atoIIne MapipyT
CJle/lOBaHMs TPAHCIIOPTA).

B ciyuae oTcyTCTBHS MIPOE3IHBIX IOKYMEHTOB (hakTHUeCKHiT CPOK NPeOBIBAHMS paboTHHKA
B KOMAHMPOBKe PAGOTHUK MOATBEPIKAET NOKYMECHTAMHU 10 HaliMy YKHJIOTO TIOMETIEHHUS B MECTE
KOMaiupoBands. 1lpn  NpOKMBaHWM B TOCTHHHMIC yKa3aHHbIl CPOK  MpeObIBaHMS
[OJTBEPIKIAETCS KBHTAHIMCH (taoHoM) MO0 HMHBIM JIOKYMCHTOM, [O/ITBEPIKAAFOIIIUM
jaKTIOYeHHe JOTOBOpPA HA OKasaHHe TOCTHHHYHBIX YCIYT MO MECTYy KOMaHIHpOBaHHus,
CoJIepIKAILIM CBEJICHHS, [IPE/lyCMOTPEHHBIC [TpaBuamy IpeoCTaBICH S TOCTHHIYHBIX yCIIYT B
Poccuiickoit @ejepanuu, yrBepiieHHbMi  [locTanoBreHHeM [lpaBuTenscTBa PoccHACKOH
Gepepamu ot 25 anpens 1997 1. N 490 "O6 yreepxaeHun [lpaBun npeaocTaBlICHUs
FOCTHHUYHBIX YCIYT B PoccHiicKo# Mdenepannn’.




[Ipu oTcyTcTBHE MpoesHbIX AOKYMEHTOB, JOKYMCHTOB 110 HallMy >KHJIOTO [OMEIICHUs
MO0 MHBIX JIOKYMEHTOB, MOATBEPKAAIONINX 3AKIIOUCHHE JI0TOBOpa Ha OKa3aHHE FOCTHHHYHBIX
YCIYT IO MECTY KOMAHIHPOBAHHS, B IIQJISIX IOATBEPIKICHHUS (PaKTHUECKOTO CpOKa peObIBaHMS B
MCCTe KOMaH/MpOBAHUS PadOTHUKOM NPEICTABIIOTCA Ciy:keOHOE 3ajaHue o (axTHyeckoMm
cpoke npedbiBaHus pabOTHHKA B KOMAHIRPOBKE, COJIepXKAIIHA [TOATBEPKICHHE TIPHHUMAIOLICH
padOTHHKA CTOPOHLI (OpraHU3alMK THOO IOIKHOCTHOrO Una) o cpoke HpHOBITUS (yObITHS)
pabOTHHKA K MECTY KOMAaH/IMPOBaHHsi (M3 MeCTa KOMaHIMPOBKH).

Ciysxebnoe 3ananne odopmisercs o dopme Ilpunoxenne 1.

3.2.Tlo 3ananuio BBIIECTOSIIETO PYKOBOIHTES PabOTHHK JOMOIHHTEIHBHO OTUYHTBIBACTCH O
[IpOJIe/IaHHOH padoTe B 3-X JIHEBHBIN CPOK YCTHO WIIH ITHCHMEHHO. )

Eein B xomanmposke Gbuia rpynma paGoTHHKOR, TO OTYET O KOMaH/IHPOBKE MOKeT OBITh
KOJIJIEKTHBHBIM.

3.2.1.IluceMennble oTYETHI O KOMaHIMPOBKE MPOPEKTOPOB, PYKOBOAHTENEH CTPYKTYpHBIX
HOJPA3/C/ICHHH  HETIOCPECTBEHHO NOTYHHSIOIMXCS PEKTOPY. IMOJAIOTCS HA HMS pekTopa
MHCTHTYTA.

3.2.2.IluceMeHHBIE OTYETHI O KOMaHIIHPOBKE JIPYTUX KaTeropui pabOTHHKOB I10AI0TCS Ha
HMS TIPOPEKTOPOB 110 HAIIPABICHUSAM JESTE/IbHOCTH.

3.3.VTBepiK/IeHHbIE MUCHbMEHHBIC OTYETHI 0 KOMaHIUPOBKAX XPaHATCH B COOTBETCTBYIOLIHMX
CTPYKTYPHBIX I10/Ipa3/ie/IeHHsIX.

3.4.ABaHCOBBIE OTYETH PABOTHHKOB yTBEPKIACT PEKTOP MHCTHTYTA WJIM YIOJIHOMOYEHHBIC
MMM JIOJKHOCTHBIE JIHILA.

3.5. PaboTtHuky 00si3aHe! caaBath B [V «Llentp G10/KETHOTO y4eTa B OpraHH3aIHy 3aKYIIOK»
HCHU3PACXOL0BAHHbIH ABAHC, MOJTYYCHHBIH Ha KOMAH/IMPOBOYHBIE PACXOIBI.

4. TAPAHTHUM W KOMIIEHCAIIUM [1PU HATIPABJIEHUU PABOTHUKOR
B CJIVKEBHBIE KOMAHJIMPOBKH

4.1.1lpn nanpaBmenun paboTHuka B CTYKEOHYIO KOMAaHIHPOBKY €My rapaHTHPYIOTCS
COXpAaHCHHE MecTa padoThl (IOJKHOCTH) M 3apabOTHON IUIATHI, @ TAKIKE BO3MCILCHHE pacxo/108,
CBA3AHHBIX €O €Iy KeOHOI KOMaHAHPOBKOIi.

42. B coorserctBin co cr. 167 TpymoBoro komekca Poccmiickoii Denepaitii  cpeaHui
3apaboToK paboTHHKA 3@ BpeMst 1peGhIBAHMSI B CILyKeOHOI KOMAaH/IMPOBKE, B TOM YHCJIE U 3a BpeMsi
HAXOAVICHNIA B 1IYTH, OIPEICIISETCA UCXO/Is H3 CpetHed 3apaboTHOM IUIATHL 10 OCHOBHOMY MeCTy
padoThI.

Cpennuii 3apaboTok 3a BpeMs HaXOMkKICHHS paboTHUKA B KOMAHIHMPOBKE COXPAHAETCS 3a BCe
padouMe I HeJeu 110 rpaduxy, YCTAHOBJICHHOMY IO MECTY IIOCTOSHHOM paboThI.

Ha paGoTHHKOB, HAXOAIMXCS B KOMAHIMPOBKE, pacipoCTpaHseTcsi peiKuM padoduero BpeMeHH
1 BPCMEHH OT/bIXA TEX OPraHu3alliil, B KOTOPbIE OHH KOMaHNPOBaHbL Biamen aueil oTbixa, He
HCHONIB30BAHHBIX  BO  BPEMSl KOMAHIMPOBKH, JAPYrME JIHH OTABIXA [0 BO3BPALICHHH W3
KOMaH/IMPOBKH HE NPE0CTABIIAIOTCS.

Bonpoc o sBke Ha pabory B jeHp oThe3NAd B KOMaH/IMPOBKY W B JE€Hb NPHUOLITHS M3
KOMAR/IMPOBKH PeLIACTCs 110 JIOFOBOPEHHOCTH ¢ PYKOBO/IMTENIEM PaBGOTHHKA.

4.3. B MCK/IIOUMTENBHBIX CllyyasiX, YKa3aHHbIX B cT. 113 Tpyaosoro Konxekca Poccuiickoii
®ejiepainy, Korua 1o NphKasy o HalpaBlIeHHH B KOMaH/IMPOBKY, NOAMMCAHHOMY PEKTOPOM (MIIH
[POPEKTOPaMHu), PabOTHUK BLIE3IKAET B KOMAHIUPOBKY ( BO3BpAlllaeTCs 3 KOMAaHIHPOBKH) B CBOJ
BBIXO/IHOH JICHb 10 IpauKy, YCTAHOBJICHHOMY MO MECTY [OCTOSHHOR padoTh! WK Hepabouuii
[pas/IHUYHBIH JICHb (Jajiee — BBIXOJHOM JIEHB), B IIPHKA3e O HalpaB/ICHUH B KOMaH/MPOBKY, 110
KEJIAHWIO pabOTHHKA, YKA3bIBAETCS APYTOil JIeHb OT/IbIXA, [IPE/IOCTAB/ISICMEIH €My 110 BO3BpallleHHH
M3 KOMaH/IHPOBKH.

4.3.1. Hpono/mKkuTensHocTh  paboThl B BBLIXOJAHOH JCHD ONpEleIIAeTCs PYKOBOIHTEIIEM
CTPYKTYPHOTO HOJIPA3ACIICHHS, HCXO/s M3 OOBIYHBIX HOPM BPEMEHH HAXOXKJICHHS B IyTH 10 MecTa
CIICI0BAHNA B KOMAHIHPOBKY (M3 KOMaHIMPOBKH) Ha COOTBETCTBYIOLIEM BHIE TpaHCIopTa.



4 4. Ilpukas (pacnopsikeHHe) O HalpaBlieHHMH B KOMAHIMPOBKY, IIpeLycMaTpUBAIOILIHIT BbIE3]1
pabOTHHKa B KOM@H/HPOBKY (BO3BpalleHHE U3 KOMaHJIMPOBKH) B €ro BEIXOLHOH [IE€Hb, SBJIAETCS
npupsiedenneM paboTHuka K padoTe B BBIXOIHOM JeHb. [IpuBiedyenne k paboTe B BBIXOJHOH JEHDb
IIPOM3BOJIMTCS B NOpsiKe, ycTaHoBaeHHOM cT. 1 TpyaoBoro kojaekca Poccuiickoil @erepanuu u
JIOKaMbHBIMH aKTaMHW HHCTHTYTA, U MOXKET ObITh Ooiee 12 yacoB, IPUXOISIIMXCS HA BHIXOAHOH
JIeHb, TIpe/LIecTBYIOUHUit pabodeMy IHIO ('cne,uyromﬂﬁ 3a pabounM JHeM) pabOTHHKA 10 rpadHKy,
VCTAHOB/ICHHOMY 110 MECTY NMOCTOSHHOI paboThl paboTHHKA.

4.5.Cpok KOMaHIHPOBKH oOmpenessercsa padoronareneM C y4eToM 00beMa, CIOKHOCTH H
Apyrux ocobennocreit ciyxedbHoro nopydenuns. JlHem Bble3/1a B KOMaHAUPOBKY CYMTAETCs JlaTa
OTIpaBlIeHUS [0e3]a, caMolieTa, aprodyca WM APYroro TPaHCIIOPTHOIO CPEICTBa OT MECTa
OCTOSIHHOM paboThl KOMaHAMPOBAHHOTO, a JHEM IpHe3/la U3 KOMAaHAUPOBKH — JaTa MPUOBITHS
VK43aHHOIO TPAHCIIOPTHOIO CpeJIcTBAa B MeCTO TNOCTOSHHOH pabGotel. [lpu ornpaBrnenun
TPAHCIIOPTHOIO CpeIcTBa 110 24 yacoB BKJIIOYUTEILHO JIHEM O0The3/Ja B KOMaHIHPOBKY CUHTAIOTCH
Tekyume cyTku, a ¢ 00 yacoB M M03/Hee- [M0C/IeAYIOIIHE CYTKH.

4.6. B uCKIIOUMTENBHBIX ClTydasiX 110 PEIIeHUIO PeKTopa BpeMsl, yKa3aHHoe B I1. 4.4 HaCTOSIIEero

[lonoxkenus, MOKeT OBITH YBEIHYEHO.

4.7. Bo3amelenue pacxo/ioB, CBA3aHHBIX CO CTy#eOHOH KOMaHIMPOBKOM.

4.7.1.Ilpn Hanpap/ieHHH B ciyxeOHbIe KOMaHAMPOBKU B npejesax Poccuiickoit ®ejepanuu
BO3MCIIICHHE JOMOIHHTEIBHBIX PACX0/10B, CBA3AHHBIX C IIPOXKUBAHHEM BHE MECTA MOCTOSIHHOTO
JKUTEIBCTBA (CYTOYHBIX), YCTaHaB/IMBaeTcst B cooTBeTCTBUU ¢ 3akoHOM oT 18.12.2009 roma Ne
299-33K , IMocranornenuem 3abaiikanbekoro kpast ot 05.02.2025 roga Ne 36:

300 py0Gueit- o 3abaiikanbekomy Kparo; 400 pyOieit- 3a npenenst 3abaiikanbekoro kpast; 600
pyOJieii- npy KOMaHIMpOBaHUK B roposia (he/IepabHOro 3HAUCHHS.

4.7.2. B cayuae onarbl MHCTUTYTOM 33 KOMaHIAMPOBAHHOIO Pa0OTHHKA NUTAaHHUA B MeCTe
KOMal/IMpOBaHus, CYTOYHBIC BBIIJIAYHBAIOTCS B  pa3Mepe HOPMBI, YCTAaHOBJICHHOH
3aKOHO/IATeNIbCTBOM.

4.7.3. Pacxoxel Ha npuodpeTeHHE TPOE3THOr0 JOKYMEHTa Ha BCe BHM/BI TpaHCHOpTa IpU
HANpaBJICHUN K MECTY KOMaHIHPOBAHHS U 00paTHO K MECTY MOCTOSTHHON paboThl BO3MEILAIOTCH
B COOTBETCTBHH C MPEACTABICHHBIMH JOKYMEHTAMH H 110 CIIEIYIOIIHM HOpMaM:
| Kateropuu paDOTHHKOB MHCTHTYTa Kareropust Tpascrnopra
Pexrop, IPOPEKTOPHI, pykoBojuTenn | Bosaymnelii  Tpancmopr - B cajioHe
CTPVKTYPHBIX — [OApA3JACICHHH,  Hay4YHO- | PKOHOMHMUECKOIO KJiacca
rejarorudeckue paboTHUKH, CHICHHATHCTEL | JKene3H010poKHBIH TPAaHCIOPT - B KyNEHHOM

npoune BaroHe

! ABTOMOOWJIBHBIH TpaHCIOpPT - B aBTOOyce
i o01iero Tuna
ABTOMOOMJIBHBIA TPaHCHOPT (TakCH), B TOM
ypciae 10 CTaHLMH  a’poropra, - 10
CYLIECTBYIOIIEH B  JaHHOH  MECTHOCTH
CTOMMOCTH Ipoe3Za B COOTBETCTBHH €
JIOKYMEHTOM, MOJITBEPIK/JAIOIINM OIUIaTy 3a
110/1b30BaHHE TAKCH

[lpr oTCYTCTBHH MOATBEP/KAAIONIMX JOKYMEHTOB PacXobl MO MPOE3Ay BO3MELHAIOTCS I10
Tapudy IJaKApPTHOIO BaroHa MAcCa)KMPCKOro Ioe3/la Ha OCHOBaHMH cIpaBKH OTKPLITOro
aKiuoneproro odiectsa «Poccuiickue sKeae3HbIe T0por».

llpn norepe asuaOwiera pacXoJbl MO MPOe3/ly BO3MEUIAIOTCS HA OCHOBAHUHM CIPABKH
OpraHu3allMu-1po/iaBla, BbIAHHON Ha OCHOBAaHHMH JaHHBIX OTPBIBHOTO TaJOHa aBHadunera. /s
BO3ZMELIECHUS YKA3aHHBIX PACX0JIOB PabOTHHK Hpe/ICTaRISIeT B OYXIaITEPHIO MHCTUTYTA CI1yKeOHY10
3AMUCKY ¢ NPHIOYKEHHUEM YKa3aHHbIX CIIPABOK U Pe30JIOLUEH peKkTopa.

4.7.4.Pacxospl 110 HAHMY SKHJIONO MOMEIIEHHS BO3MEIIAIOTCS COTJIACHO IIPEICTABICHHBIM
JIOKYMEHTaM B pazMepe (pakTHYECKHX PacXoJI0B.

[Ipu OTCYTCTBHH AOKYMEHTOB, [10ITBEPIKIAIOIINX OTH pacXo/bl - 12 pyOineil B cyTKH.




4.7.5.PaboTHHKY Ha OCHOBAHWH OTIPABJATENIBHBIX JOKYMEHTOB, NpeabasnseMblx B ['Y «llentp
O10/KETHOIO Y4eTa i OpPraHu3aliy 3aKynoK», BO3MEIIAIOTCs I0NOJHHTEIbHbIE pacX0apl:

- CTpaxoBoil cOop 1o 00s3aTeIBHOMY H J0OPOBOJIBHOMY JIMYHOMY CTPAXOBAHHIO [IACCAKUPOB Ha
TPAHCHOPTE, OIUIATA YCIYT 110 0QOPMIIECHHIO U NPEABAPHTEIBHOM MPO/IaXkKe IPOE3/HbIX TOKYMEHTOB,
pacxo/10B 3a [0JIb30BAHNE OCTEILHBIMH TPHHAUICIKHOCTSIMHE MPH [10€3/IKe B HOYHOE BPeMsI WIIH IIPH
o0uIeil  NpOJIO/KHTENBHOCTH  TTOE3IKH ® B OMHOM HANpABICHHM CBBIIE § YAcoB, IIPH
[1POJIO/IKUTENBHOCTH KOMaHIMPOBKH cBbiie 30 cyToK - oruiata Oaraxa;

- Pacxo/ibl Ha IPOBO3 JIOKYMEHTOB, TEXHHKH WIIM JIPYrOro MMYILIECTBA HHCTUTYTA, C1aBaEMOro B
Garak. JlaHnble pacxo 16l OTUIAYHBAIOTCS HA OCHOBAHHH CITy)KeOHOMH 3aIMCKH C PE30IIOIHEH PeKTopa
M TIPHJIOAKEHHBIX JIOKYMEHTOB 00 Oruiate (He Y4UTBIBAIOTCA B LEAX HANOTO00/I0KEH s IPHOBLIH);

- pacxoznl Ha 0(OpPMIICHHE U BbIIAUY BH3, HACHOPTOB, BAYYEPOB, NPUTIIALICHAH, MEIMIIMHCKOE
crpaxopaHde, 00s3aTeNIbHOE U PAJla MHOCTPAHHBIX TOCYIapCTB, KOHCYJIBCKHE, adpOApPOMHBIE
cOopsl:

-pacxojibl  Ha  OIUIATY  JIONMOJHMTENBHBIX  YCIYr, OKa3plBaeMbIX B  TOCTHHHIAX:

- OPOHUPOBAHHME MECT B FOCTHHHUIIE, YCIYTH CBs3U. [IIsl MOATBEPIKAECHHS IIPOU3BOICTBEHHON
HAIPAB/JICHHOCTH YCJIVT CBS3H B CHETE JIOJDKHBI OBITh YKa3aHbl Tele()OHHBIE HOMEPA.

-IpY 3arpaHKOMAHIMpPOBKE - 110 1POe3Ay Ha Takch OT aspornopra (Bok3ala)
710 TOCTHHHILBI M M3 TOCTHHHUIIBI 10 @3poropra Npy HATHYHH IUIATEXKHBIX JOKYMEHTOB (IaHHbIC
PacXo/ibl HE YUYHTBIBAIOTCA B LEISAX HAI0roo0soxkeHus npulbLIH), 1O Mpoe3jly Ha TakCH OT
FOCTHHHMIIBI JIO MECTA TIPOBEJICHUS BCTPEY H [IEPErOBOPOB € JEJ0BLIMH NAPTHEPAMH HHCTHTYTA, U
o0OparHo.

4.7.6. B cayuae n3MeHeHUs HAIOTOBOIO 3aK0HO 1aTeNnbeTBa Poceuiickoi Menepaliiy mopsiaok
HA10r000/105KeH s, YKa3aHHbIH B HacToslleM [lonokenun, He IpUMEHSACTCS.

4.8.lapaHTHd M KOMIEHcAUMK  pabOTHUKAM.  HANpPABIAEMbIM  Ha  o0ydeHue
(IpohecCHOHAILHYIO EPEroAroOTOBKY HIIH MOBBIIEHHE KBAIU(HUKAIIMHA)

[1pu nanpapnesnyu pabOTHHKA /I TOBBINICHHS KBATH(HKAIMK C OTPBLIBOM OT pabOThI 38 HUM
COXpaHAIOTCS MecTO paboThl (JIOKHOCTE) H CpeHss 3apaboTHas Iuiara o OCHOBHOMY MeCTy
paboThl. PaboTHHKaM, HAIpaBisieMbIM Ha 00y4YeHHEe ¢ OTPBIBOM OT pabOThI B IPYTYIO MECTHOCTB,
[IPOM3BOMTCS OIUIATa KOMAHJAMPOBOYHBIX pacXOld0B B IOpsiIKe H pasMepax, KOTOphIE
Ipe/IyCMOTPEHBI JJIS JIHLL, HAIIPAB/SEMBIX B CIyKeOHbIE KOMaHIHPOBKH.

4.9.TapaHTid M KOMIICHCALIMK PEKTOPY WHCTUTYTA IPU HANpaBJIEHUH B CJIYKeOHLIE
KOMAaH/IMPOBKH YCTAHABIHUBAKOTCS TPY/IOBBIM JIOTOBOPOM.

[apanThu ¥ KOMIEHCALWM PEKTOPY MHCTHUTYTA IPH HANpPaBIE€HHM B CiyKeOHble KOMaH-
JIMPOBKM  VCTAHABJIUBAIOTCA TPYAOBBIM JIOTOBOPOM. PEKTOpY HMHCTHUTYTa KOJIICKTHBHBIM
JIOTOBOPOM MOTI'YT OBIThH YCTAHOBJEHBI NPEJACTABUTEILCKHE pacXo/bl. Pasmep W HCTOYHHKH
MPEICTABUTE/IBCKHX PACX0/10B YCTAHABIMBAIOTCS KOJUIEKTHBHBIM JIOTOBOPOM.

4.10.0OrpannyeHue yjiepxanus U3 3apadoTHON NIaThL

Vaepxkanus n3 3apaboTHOH Tarthl pabOTHHKA MOTYT ITPOM3BOJUTHCHA JUIS MOTALICHHS
HEM3PACX0,I0BAHHOTO0 M CBOEGBPEMEHHO HEBO3BPALICHHOTO AaBaHCa, BBIJAHHOIO B CBS3H CO
ciykeOHOH KOMaHAupOBKOii.

PeKTOp HHCTHTYTA BIPABE [IPUHATE pelIeHne 00 yiepKaHuu 13 3apaboTHOI I1aThl pabOTHUKA
HE [103/1HEe OJHOIO MECsla CO JHS OKOHYAHHSA CPOKd, YCTAHOBJIEHHOI'O B II. 3.5 HACTOSALIEro
[lososenns, Bo3BpalleHs aBaHca [IPH YCIOBHH, €CIH pabOTHHK HE OCIAPHUBAET OCHOBAHHH H
pasMepoB yAEpPIKaHHS.

4.11. PaGOTHHKM JIOJIKHBI HEYKOCHHTEIBLHO COOIOIaTh HOPMBI PAcX0J0B Ha HPHOOpeTeHHE
[IPOE3/IHBIX JIOKYMEHTOR, HOPMbI PACXOJI0B 10 HAHMY MKHJIOTO IOMELICHUS.

[Ipu cpouHOM HanpapieHHH padOTHUKA B KOMAHMPOBKY M B Clly4ae OTCYTCTBHA IPOE3/IHbIX
JIOKYMEHTOB HITH HOMEPOB B FOCTHHHUILE COOTBETCTRYIOIIErO K1acca pabOTHUK BIIpaBe 00paTHTHCS
B MCIIOJHHUTEIBLHBIH arnapaT - K peKTOpy HHCTHTYTA MJIH JIMIL €r0 3aMEIIAIOIIMX 110 IIPUKa3y, Co
ciykeOHoI 3anuckoit 06 ornare pakTHYECKUX PACXOI0B € IPUIIOKEHHEM JTOKYMEHTOB - CIIPAaBOK
[EpEeBO3YNKA, FOCTHHHILI WK JPYrOro MeCTa IPOXKMBAHUS 00 OTCYTCTBHH OMIJIETOB, MeCT
HEeOoOX0IMMOr0 KJlacca, Kak B npejenax 3adaikalbCKoro Kpas Tak U 3a €ro mpezeyiamMi.




4.12. TV «llenTtp OrOMKETHOTO y4yeTa W OpPTraHM3AIlMU 3aKyIMOK» TPU MPUHITHH aBaHCOBBIX
OTYETOB MO0 KOMAaHJUPOBKaM OT paOOTHHKOB HE OIUIAYMBAET MPEBBIIICHHE HOPM PAacXo/0B Ha
nproOpeTeHNe MPOE3IHBIX JOKYMEHTOB M HOPM Pacxol0B IO HaliMy >HJIOTO IMOMELICHMS,
YCTaHOBJIEHHBIX HacTosAuMM IlomojkeHneM, 3a MCKIIOYEHHEM Ciy4yaeB, yka3aHHbIX B 1. 4.10
Hacrosiero [lonoxenus.

4.13. O13pIB pabOTHHMKA W3 KOMAHIMPOBKM WJIM OTMEHAa KOMAHIMPOBKH OCYIIECTBIISIETCS B
CJIE/TyOLLEM TOpSKE.

PykoBoauTE b CTPYKTYPHOTO MOJPa3IC/ICHUs] TOTOBUT CITYKEOHYO 3aIMCKy Ha MMs PEKTOpa I
YIOJHOMOYEHHOTO MM JOJDKHOCTHOTO JIMIA € OOBACHEHHWEM IIPUYMH O HEBO3MOXHOCTH
HarpasJieHUs1 pa0OTHUKA B KOMaHIUPOBKY WJIM OT3bIBa pAOOTHUKA U3 KOMaHIUPOBKH 10 UCTEUEHUS
ee CpokKa.

Ilocne pemieHuss pekropa WIM YIOJIHOMOYEHHOIO UM JOJDKHOCTHOIO JIMLA KaapoOBO-
IOPUIMYECKOrO OT/eNa TOTOBUT MPOEKT IMpHKa3a 00 OTMEHE KOMAaHAMPOBKM WM OT3bIBE U3
KOMaHAUPOBKHU.

Bo3smenienne pacxooB OTO3BaHHOMY M3 KOMAaHAMPOBKM DPAOOTHUKY IPOU3BOJIUTCS Ha
OCHOBAHMHU aBaHCOBOI'O OTYETA U MPHUJIOKEHHBIX K HEMY JIOKYMEHTOB.

5. IIOPAJOK ITNTAHUPOBAHMA 1 KOHTPOJIA
3A UCIIOJIb3OBAHUEM CPEJICTB HA KOMAH/IMPOBOYHBLIE PACXO/bI

5.1. OcHOoBaHWe Ui ITUIAHUPOBAHMS CPEICTB HA KOMAHJAMPOBOYHBIC PACXOIbI

OcHoBaHMEM JJIs TJIAHUPOBAHMS CPEJCTB HA KOMAaHAWPOBOYHBIC PACXOJIbl SIBISIFOTCS 3asBKU
PYKOBOAMTENCH CTPYKTYPHBIX MOJPA3/ICICHUN, COTIACOBAaHHBIE C PEKTOPOM, IMPOPEKTOpaMH M
HAYaIbHUKOM OT/IeNIa MaTepUAIbHO-TEXHUYECKOTO 00eCTIeUeHHs.

5.2. YcraHOBIJIEHUE TUMHUTOB JICHEKHBIX CPEJICTB HA KOMAH/IMPOBOYHBIC PACXO/IbL.

I'V «enTp OrOMKETHOTO y4yeTa U OpraHU3alliy 3aKyMOK» B YCTAHOBJICHHBIE CPOKH JOBOIUT
JI0 PEKTOpa WHCTUTYTa JaHHBIE IO OO0bEMaM JEHEKHBIX CPENICTB, 3alUIJAHUPOBAHHBIM Ha
KOMaHIHPOBOYHBIE PACXOIbl B COOTBETCTBHH C YTBEPKICHHBIM IJITAHOM (PMHAHCOBO-X03HCTBEHHOU
nesitenbHoCcTH (nanee twiadn @ XJ[) HHCTUTYTa Ha COOTBETCTBYIOIIUM TO/I.

5.2.1. Bo3MeuieHue pacxooB B pa3Mepax, YCTAHOBICHHbIX HacTosuM llonoxeHuem,
MIPOU3BOJUTCS B TIpeeiiax ACHEKHBIX CPEJICTB, BBIJICJICHHBIX Ha CIY>K€OHbIE KOMaHIUPOBKH, B
cootBeTcTBUH ¢ TiaHoM OX]JI m1bo (B ciydae UCMONB30BaHUS YKAa3aHHBIX JEHEKHBIX CPEJICTB B
MOJITHOM 00BbEME) 3a CUET YKOHOMUH CPEJICTB, BHIJICTICHHBIX HA UX COJEPIKAHHUE.




