MHWHHCTEPCTBO OBPA30BAHUSA U HAVKH 3ABAMKAJIBCKOT'O KPA S
l'ocynapersentoe yupexk/ieHne 10TIOMHATEIBHOIO NPOpEeCCHOHATLHOTO 00pa3oBaHHs
«MHCTHUTYT PABBUTHUS OBPA30BAHUS 3BABAUKAJIBCKOT O KPASI»

ITPUKA3
02.07.2025 . r. Yura No 79/9

06 ormene npukaza ot 09.01.2024 roma Ne 05/1

«O0 yrBepxaennu [lonoxenus o ciyxeOHBIX KOMaHIAPOBKAX
pabOTHHKOB HHCTUTYTa» U 00 yTBEPIK/I€HHH HOBOT'O

[Tonoxenus o ciryKeOHBIX KOMAaHIHPOBKaX pabOTHHKOB HHCTHTYTA

B ceasu ¢ [Tocranosnenuem [paButenscersa Poceniickoii ®enepamuu ot 29.07.2015 roma No
771 «O BHecenun usmeHenuit B ITonoxenne o6 0COOEHHOCTAX HAMpaBIEHHAX PaGOTHHKOB B
cTyKeOHble KOMAH/MPOBKH M NpPH3HAHMH YTPaTHBIIUM CHIy mnoanydkra «b» mnydkra 72
M3MEHEHHH, KOTOpbIe BHOCATCHA B akTel [IpaBurtenscrBa Poccuiickoit denepamu mo Bompocam
JeATeJIBHOCTH TI0 BOMpOCaM JeATeNbHOCTH MHHHCTepcTBa TpyJa M COIHAILHON 3allUTHI
Poccniickoit  @enepanuu, yTBepKAeHHbIX IloctaHoBnernueM [Ipasurenscta Poccmiickoii
®enepannn ot 25.03.2013 roga Ne 257, INocranoBiennem 3adaiikanbekoro kpas oT 05.02.2025
roja Ne 36,

OpHKa3BbIBalk:

1. Cuntats HenelcTBUTENbHBIM IpUKa3 oT 09.01.2024 roga Ne 05/1 «O6 yrepskaernn Ilomoxenus
0 CI1yKeOHBIX KOMaH/IMPOBKaX PaOOTHHKOB HHCTHTYTAY.

2. VYreepauth M BBeCcTH B jelcteue ¢ 02.07.2025 roxma «Ilonoxenme o CiIyKeGHBIX
KOMaHMPOBKaX», COIIACHO MPUJIOKEHHIO K HacTosueMy npukasy (IIpunoxkenue).

3. PyKoBOUTE M CTPYKTYPHBIX TIO/Ipa3JIC/IeH il pyKOBOACTBOBAThCS [10J10KEHHEM 0 CITyKeOHBIX
KOMaH/IMPOBKAaX, YTBEP KICHHBIM HACTOSIINM IIPHKA30M.

4. C.A.®enynuBoif, CHENMAIMCTY IO KapaM KaJpoBO-IOPHIHYECKOTO OTIENa, €KeIHEBHO
HH(QOPMHUPOBATh IO 3aIPOCY PEKTOpa M IIPOPEKTOPOB O pabOTHHKAX, HAXOAALIMXCH B
KOMaH/IHPOBKaXx.

5. KoHTpOIb 3a HCIIOTHEHHEM HACTOSMIETO IPUKA3a OCTABIIAIO 3a COOON.

Pexrop H.B. Xpamiiosa

O3nakomeH (a): //2@4,% C.A. ®enynuBa



ﬁ;%
1. OBIIUE TTOJIOXKEHMA

1.1.TTonoxeHue 0 CIy:KeOHBIX KOMAHIUPOBKAX PAaOOTHHKOB YUPEK/IEHHS SBISIETCS TOKAIBHBIM
HOPMATHBHBIM aKTOM, DErIAMEHTHPYIOIMM MOPSIOK HAIpABICHHS PAaOOTHUKOB B CIy)KeOHbIE
KOMaH/HPOBKH M KOMIICHCAI[MH MOHECEHHBIX HMH 3aTpar B COOTBETCTBHHM C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu.

12.TTos0skeH1e pacnpoCcTpaHsIeTes Ha JIHII, 3aK/IHOUMBIINX C Y YPEKICHHEM TPYIOBBIE TOTOBOPBI
(nasee - paOOTHHKH).

13.B OTAeNBHBIX CIydasx JOMYCKAaeTcs YCTAHOBJIEHHE TPYIOBBIM JIOTOBOPOM HHBIX, HE
Ipe/TyCMOTPEHHBIX HacTOAMM 110/0KeHHeM i He IPOTHBOPEYALMX 3aKOHO/ATENECTBY Poccuiickoi
@ejlepalii,  YCIOBHMH KOMIEHCALMH 3aTpaT, IOHECCHHBIX pPabOTHHKOM M CIyKeOHBIX
KOMaHIHPOBKax.

14.ITonsTHE Clly:ke0HOM KOMaHAHPOBKH.

CnyxebHas KOMaHIMpOBKa - I[0e3/Ka pabOTHHKAa IO pPacHOPKEHHIO paboToJare/s Ha
ONIpEIE/ICHHBII CPOK /171 BBIIOTHEHMS CI1y/KeOHOr0 MOpyYeHH s BHE MECTa [IOCTOSHHOI PadoTEl, B TOM
uncie Ha OOyueHHe (IIPOBEJEHHE KypCOB MOBBINEHHS KBaIM(HUKAIMH, NPOheccHoHaNIbHOI
[eperorOTOBKY, ~ OKa3aHWe  METOJMYECKOH  IIOMOLIM;  COOCTBEHHAs  [pOdecCHOHANbHAs
IIEPENOAr0TOBKA MM HOBBIIICHHE KBATHOHKALIMH).

2. TIOPSJIOK O®OPMJIEHU S HAITPABJIEHMA PABOTHHUKA
B CJIYKEBHYIO KOMAHJIMPOBKY
2.1. OhopmiieHne cirykeOHBIX KOMAaHIHPOBOK B npenenax Poccuiickoii deepaniu
2.1.1. OcHOBaHHSAMH I KOMAaHAMpOBaHHS pabOTHHKOB B mpenenax Poccuiickod delepamuu
SIBJISIOTCS: TIJIAH - IIPOCIEKT KYPCOBBIX MEPOIPUATHI HHCTHTYTA, BEI3OBBL, IPHIJIALICHH HA y4acTHE
B HAYYHO - IIPAKTHYECKUX KOH(EPeHIHAX, MpodeccHOHAbHBIX KOHKYPCAaX H CeMHUHapax, 3asiBKa U
T.I.
2.1.2 3asBKa Ha KOMAHJMPOBKY [epeJaercs He Mo3JHee 4eM 3a 3 pabovux [IHS 0 Havala
KOMaH/IMPOBKHU CIENHATHCTY, OTBETCTBEHHOMY 3a 0(OpMIICHHE CITyXKEOHBIX KOMaH/IMPOBOK.
2.1.3.Ha ocHOBaHMH 3asBKH, COITIACOBAHHOM C PYKOBOIAHUTENIEM CTPYKTYPHOTO IOAPAa3JAC/ICHUA H
TO/ITACAHHON PEKTOPOM HHCTHTYTA, CHEIHAIMCT B OTOT )K€ JIeHb FOTOBHT KOMAaHIMPOBOYHBI
JTOKYMEHT:
- NIPOEKT MpHKa3a O HANpaBIEHWH B KOMAaHIHPOBKY (yHupuumposanHas ¢opma Ne T-1la,
yTBepsK/IeHHas nocraHoByieHneM ['ockoMerata Pocenn ot 05.01.2004 Ne 1);
2.1.4. Tloce mOANMMCaHus, MPUKa3 O HalpaBlIeHHH pabOTHMKA B KOMAaHAHPOBKY Iepelaercs B
OyXTajaTepHIO I pacyera Cpe/ICTB Ha KOMaHIMPOBOYHBIC PACXObl, @ TAKKE 3aKa3a MPOC3IHBIX
JIOKYMEHTOB H TOCTHHHIIB! (IIPH HEOOXOIHUMOCTH).
2.1.5. JIOKyMEHTBI, CBsi3aHHblEe C KOMaHIHMPOBAaHMEM pPEKTOpa HHCTHTYTA, MOIANHCHIBAIOTCS
MuHHCTpOM MuHKCTepeTBa 00pa3oBanus H HayKu 3abaiKalbCKOro Kpast Hili ero 3aMeCTHTE/IAMH.
2.2. ObopmiieHne KOMaHIHPOBAHHUs PAOOTHHKOB 3a FPAHMILY.
2.2.1.0cHOBaHHAMH KOMaHIHPOBaHUS pPaOOTHUKOB 3a TPaHHIY SBISAIOTCS 3aABKH, DPEIICHUS
roCyJapCTBEHHBIX OPraHOB YIIPaBJIeHHUs 00pa30BaHUEM.
2.2.2.3asBKa Ha KOMAHIHPOBKY, COIJIaCOBaHHAs ¢ PYKOBOJMTEIEM CTPYKTYPHOTO MOAPA3ECIICHAS H
MOJIMCAHHAS PEKTOPOM, NepeiaeTesi pabOTHHKOM CIISHHANHCTY, OTBETCTBEHHOMY 32 0(opMIIeHHE
JJOKYMEHTOB.
2.2.3. Ha ocHOBaHHH IIOJTyYEHHOMN 3asBKH CIEHATUCT TOTOBUT KOMaH/IMPOBOYHBINA IOKYMEHT:



-[IPOEKT IIpHKa3a (pacriopsDKEeHHs) O HAPaB/ICHUH B KOMAHIMPOBKY (YHHGUIHMPOBAHHAS dopma Ne T-
11a, yTBepIKICHHAs MOCTAHOBJICHHEM 'ockomcrara Poccun ot 05.01.2004 Ne 1);

[IpuKa3 TOJIMCHIBAETCS ~PEKTOPOM  HJH - €10 npopektopamy.  CIHeUaTicT —3HAKOMHT
KOMaH/IHPYeMOro pabOTHHKA € PUKA3OM.

TTocie IOAMMCAHKS, MpUKa3 (PacTOpsKEHHE) O HArpaBJICHAH paGOTHHKA B KOMAHIHPOBKY
nepejaeTcss B OTHCH MaTepHalbHO-TEXHAYECKOTo  CeKTOpa MaTepUabHO-TEXHUUECKOTO
oGecrieueHns [IABHOMY CIIELHATNCTY, @ TJIaBHBIH CHICHHATACT nepenaet npukas B ['Y «llenTtp
6IOKETHOTO yueTa i OpraHH3aliH 3aKyIOK».

2.2.4. OcHOBaHHEM KOMAH/IMPOBAHHUS 3a IPAHHULLy BCEX Kareropuil pabOTHUKOB SBIACTCA PEIICHHE
PeKTOpa MHCTHTYTA B BIJIE PE3OJIOLIMH Ha [IACHME O KOMAH/IMPOBAHHH 33 [PAHHILY, 33 €r0 MOAMHCHIO.
B nuceMe yKasbiBaeTcs (amumis, uMs, OTIECTBO KOMaHIHpyeMoro pabOTHHKA, 3aHHMacMasd MM
JODKHOCT, 1L€Tb H IPOJOJUKATENILHOCTD KOMAHIMPOBKH, MapuIpyT IO€3JKH H YCJIOBHA
(uHAHCHPOBAHHUS.

725, PaGOTHHKM BBIE3KAIOT B CIIY)KEOHBIC KOMAHIHMPOBKH 34 rpaHMily 10 OOIIErpakIaHCKUM
sarpannacriopraMm. OdopMieHue 3arpaHuiHOro acropra ¥ MHBIX JIOKYMEHTOB BO3/aractcs Ha
caMoro pabOTHHKA.

2.3. OdopMIeHHE ¥ BbLIAYA JCHEKHEIX CPEJICTB HA KOMAHIMPOBOUHRIC pacxojbl.

7.3.1. Bp1aua KOMaHIHpyeMbIM PabOTHHKAM JIEHEKHBIX CPE/ICTB Ha KOMAaHIHPOBOYHBIE PACXO/IBI
OCYIIECTBIIETCS Ha OCHOBAHMH IIPHKA3A (pacuopspKeHHs) O HalpaB/ICHHH paGOTHHKA B KOMAHIHPOB-
KYy.

7 3.2 Beuiaua JEHEeXKHBIX CPE/ICTB Ha KOMaHIMPOBOUHBIC PACXOMBI IIPOM3BOUTCS IepedrcIie-
HieM Ha GaHKOBCKYIO KapTy pabOoTHHKA.

7 3.3.Bpuiaua JICHEKHBIX CPEJICTB ITyTeM MEPEHHCICHHA TI0 IATEKHOMY MOPYUYCHHIO KaKIAOMY
KOMaH/MPyeMOMy PabOTHHUKY Ha OAHKOBCKYIO KapTy oCyLIecTBIsIeTCs OyXranTeprei HHCTHTYTA.

2.3.4.Ilpoe3aHble JTOKYMEHTbI proOpETarOTCs KOMaHIMPOBAHHBIM pabOTHUKOM 32 HaJIMIHBIA
pacyeT roc/Ie MOTyYeH s IeHEKHBIX CPE/ICTE Ha KOMaH/IMPOBOYHBIE PACXO/IBI.

3. TIOPSJIOK OTYETA PABOTHUKA O CITY)KEBHOY KOMAH/IMIPOBKE

3.1. PaBoTHHK MO BO3BPAICHUM U3 KOMAHIHPOBKH 06s13aH MPeICTaBUTL paboTONATENO B
TeyeHue 3 paboduX JHCH:

ABAHCOBBINA 0TYET 00 M3PAacXOJ0BAaHHBIX B CBA3M C KOMAaH/IMPOBKOI CyMMax M MPOH3BECTH
OKOHYATETbHBIN PACUET TI0 BRIIAHHOMY €My Tepe/l OTHE3I0M B KOMAaH/IMPOBKY JICHEXKHOMY aBaHCy
Ha KOMaHIMPOBOYHbIE pacxo/bl. K aBaHCOBOMY OTHETY MPHIIAraioTCA JIOKYMEHTBI O HafMe JKHJI0ro
oMeleHnsi, (aKTHIECKHX pacxofax IO IpOe3jly (BKJIIOUas OIIATy YCIyr 1O OhOpMICHMIO
[[POE3JHBIX JOKYMEHTOB M IPEIOCTABICHUIO B MOE3/ax HOCTEe/BHBIX TPHHAUIEKHOCTEH) H 00
MHBIX pPacxojiax, CBA3aHHBIX C KOMaH/IUPOBKOH.

B ciyuae mpoes/ia pabOTHUKA HA OCHOBAHMH MTHCHMEHHOTO pemenus paboToaaTens K MECTy
KOMaH [upoBaHus 1 (1) 00paTHO K MECTY paGoTHI Ha CIyKeGHOM TPAaHCTIOPTE, Ha TPAHCIIOPTE,
HAXOIAIIEMCS B COOCTBEHHOCTH pabOTHMKA HIM B COGCTBEHHOCTH TpeThux JjHil (10
70BepeHHOCTH), (aKTHIeCKHH CPOK npeObIBaHUsS B MECTe KOMAHIMPOBAHMS YKa3bIBACTCHA B
ciykeOHOl 3aIicKe, KOTOpas NpeACTaBIACTCs paGOTHMKOM IO BO3BPALICHUU A3 KOMAH/MPOBKH
paGoToatemo ¢ TPHIOKEHHEM IOKYyMEHTOB, [IOTBEPKIAIONINX HCIIONb30BaHAE YKA3aHHOTO
TpaHCTOpTa JUTsl IIPOe3/ia K MECTy KOMaH/MpOBaHHs 1 0GpaTHO (IyTeBO JIHCT, MAPIPYTHBIH JHCT,
cueTa, KBUTAHIIMH, KACCOBBIE YEKH M HHBIC TOKYMCHTDI, TIOATBEPKIAIOIIHE MAPLIPYT CIEI0BAHHS
TpaHCIOPTA).

B ciyyae OTCYTCTBHS IIPOE3IHBIX JOKYMEHTOB (paxTHUECKHH CPOK IPeOBIBAHHA paboTHHKA
KOMAH/IMPOBKE Pa0OTHHK TOATBEPXKIACT NOKYMEHTAMH T10 HaifiMy JKHIIOTO TIOMEIICHHS B MECTC
KOMaHAHpOBaHus. [1pH IPOKKBAHAM B FOCTHHHULIC yKa3aHHbIH CPOK NpeObIBAHMS MOATBEPIKIACTCS
KBHTAHIMEH (TATOHOM) TMO0 HHBIM JOKYMEHTOM, NOATBEPIKIAIOMIIM 3aKIIIOYEHHe J0roBopa Hi
oKazaH@e TOCTHHHMYHBIX YCIYr MO MECTy KOMaHIHpOBaHHA, cozlepIKalllUM ~ CBEICHHUSA
npeaycmorpennbie [IpaBriamu MpeA0CTABICHHS rOCTHHMUHBIX yeiuyr B Poccuiickoii deepaniy
yrBepikaeHHbIMH [{ocTaHOBIEHAEM [IpaButenbeTBa POCCHECKOH ®epepanuu ot 25 anpens 1997 1




N 490 "Og YIBepknenuu Ilpasun NIPCIOCTABNEHUS rOCTHHEYHLX yeayr B Poccuiickoii
®enepanun",

IpeOBIBAHAA  paGoThHHka g KOMaHIupoBKe, comepxkamuii TIONTBEPXKICHHE  NpHHIMarOmei]
paboTHuka CTOPOHBI (Oprauusanum mu6o AODKHOCTHOrO jtHua) o CPOKe NpHOBITHS (y6brTHS)

ToNlpasnenennit  HemocpencTrenmo NOJYHHSAIOMUX Y PCKTOpy, momarores ma pmy PeKTopa
HHCTHTYTA,

CTPYKTYPHBIX IIOJpa3sie/ie Husx.
3.4.ABaHCOBBIE OTYeTH] paboTHHKOB YTBEPKIAET peKTop HHCTHTYTa HIIH ynoTHOMOYeHHEBIE
HMH JI0JKHOCTHbIE THIa,
3.5. Pabotuuky 00s13aHBbI cnaBate B [V «UenTp 6r0KeTHOrO YHeTa u opraumsanuy 3aKYIIOK»
HCH3pacxo10BanHeIif aBanc, NOTYYEHHBIH Ha KOMaHIMpOBOYHEIe pacxop;.

4. TAPAHTUU U KOMITEHCALIUU [1PH HATIPABJIEHMU PABOTHHUKOB
B CITYXKEBHBIE KOMAHIMPOBKY

Cpennuii 3apaboToK 3a Bpems HaXOXIeHHA paboTHHKa B KOMaHmpoBKke coxpansiercs 3a BCE
Padoyume Hu ey mo rpaduky, YCTaHOBIIEHHOMY 110 MECTY NOCTOSHHOI paGoTEI,
Ha pa6otuuxos, Haxomuxcs B KOMaHupoBke, pactpoctpansercs peskum paboyero Bpemeny

43.B HCKIIIOYHUTEIBHEIX CIyHasX, yKasaHHBIX B cr. 1]3 Tpynosoro Konexca Poccwmiickoi
Denepauuy, xorma mo LIPHKa3y o HampasieHun g KOMaHHpoBKy, TIONIMHCAHHOMY peKTOpOM (nmm
IIpOpeKTOpamMu), paboThuk BBIE3)KaET B KOMaHIupoBKy (BosBpammaercs w3 KOMaHTHpOBKH) B ¢BOji
BBIXOIHOH JieHb 110 rpaduky, YCTaHOBIEHHOMY 110 MECTY IOCTOSHHON paGoTer Hepaboywuii
NPA3ITHUYHELA 1eHb (qanee — BLIXOZHOH 1eHB), B mpukasze o HalpaBlieHny B KOMaH/MpOBKy, 1o
KCIIAHKIO paGoTHMKa, ykaskBaercs APYTOH JieHb OT/IBIXa, TIpeaIocTaBsieMbIii emy mo BO3BpallleHHH
H3 KOMaHIMPOBKH.

43.1. Hponomxurensuocts PaboThl B BrIXOmHO JACHB  Ollpesesiercy PYKOBoIuTENIEM
CTPYKTYPHOI0 Hoapasfenenns, ucxons us OOBIYHBIX HOpM BPEMCHH HaxOXIeHus B myTH j10 MecTa



ClTeIOBAHMSA B KOMAHAMPOBKY (M3 KOMaHIMPOBKH) Ha COOTBETCTBYIOIIEM BHIIE TPAHCIIOPTA.

4.4, Tlpukas (pacmopsDkeHWe) O HANpaBICHHH B KOMAHIMPOBKY, TpejlyCMaTpUBaIOIIMA BBIE3]]
paGOTHHKAa B KOMAHIMPOBKY (BO3BPAIECHHE H3 KOMaH/IMPOBKH) B €T0 BBIXOHO# JICHb, SBIICTCA
npuBIeUeHHeM pabOTHUKA K paboTe B BBIXOJHOI JeHb. [IpuBIeueHne K paboTe B BEIXOTHOH NIEHb
MPOU3BONTCS B TOPSZIKE, YCTAHOBJICHHOM CT. 1 Tpynosoro koxekca Poccuiickoi Deneparin 1
TOKATLHBIMH AKTAMH HHCTHTYTA, M MOXeT OBTb Gosee 12 4acoB, NPHXOMAIIMXCS Ha BBIXOTHOM
JleHb, Tpe/IIecTBYIOMui paboueMy IHIO (creyrommit 3a pabouuM THEM) pabOTHUKA 110 rpaduky,
YCTAHOBJIEHHOMY T10 MECTY IIOCTOAHHOH paboThl pabOTHHKA.

4.5.CpoK KOMaHJMPOBKH OIPEIE/IACTCS paGoTonareneM C Y4eTOM 00BeMa, CIOKHOCTH H
JPYTHX OCOOSHHOCTEH CIIyKeDHOro NOpYCHHA. JTHeM Bbl€31a B KOMaHIMPOBKY CUMTAETCA JaTa
OTIpABJICHHs I10€3/1a, CaMOJIETa, aBro0yca MM JIPYroro TPAHCIOPTHOTrO CpejCTBa OT MECTa
[IOCTOSHHON PabOTH KOMAHIUPOBAHHOTO, @ JHEM IpHEe3/a W3 KOMAHIHPOBKU — jara TpuOBITHA
yKa3aHHOIrO TPAHCIOPTHOTO CPEICTBA B MECTO nocTossHHO# pabotel. Ilpu OTHpaBICHHA
TPAHCIIOPTHOTO CPEACTBA 10 24 9acOB BKIIOUHTEIBHO JHEM OTBE3/A B KOMaH/IHPOBKY CUHTAIOTCH
TeKyIme cyTKH, a ¢ 00 4acoB 1 1o3Hee- MOCE/YIOMHE CYTKH.

4.6. B HCKTIOUMTEIBHBIX CIIydasX [0 PEIeHHIO PEKTOpa BPEMs, yKa3aHHOE B II. 4.4 HacTOAILETO

[TomoxKeHus, MOXKeT ObITh YBEIHYCHO.

4.7. Bo3MelleHHe pacXo/I0B, CBA3AHHBIX CO cTy KeOHOM KOMaHIMPOBKOM.

4.7.1Jlpu HanpasleHHH B CTy)KeOHBIE KOMAHIHMPOBKH B MPEeIax Poccuiickoit Denepanu
BO3MeIeH e JOMOIHATENBHBIX PACXOJIO0B, CBA3AHHEIX C NPOXKUBAHHEM BHE MEcCTa [IOCTOSHHOTO
JKUTENBCTBA (CYTOYHBIX), YCTAHABIIHBACTCS B COOTBETCTBHH C 3axonom ot 18.12.2009 roza Ne 299-
33K , [TocTanosnenneM 3a0aiiKaIbCKOro Kpas OT 05.02.2025 roaa Ne 36:

300 py6uieii- mo 3abaiKaIbCKOMY Kpato; 400 py6reit- 3a mpeebl 3a0aiKalIbCKOTO Kpast; 600
pyOuieii- npu KOMaHAXPOBAHHH B TOPOJIA (henepanbHOrO 3HaUYEHHA.

4.7.2. B crydae omiaTtsl MHCTUTYTOM 3a KOMaHIMPOBAaHHOTO pabOTHHKA ITMTaHUA B MECTE
KOMAHIMPOBAHMs, CYTOYHBIC  BBIUIAYMBAIOTCA B pasMepe  HOPMBL YCTaHOBIIEHHOM
3aKOHOIATEILCTBOM.

4.7.3. Pacxopl Ha NpUOOpPETEHHE NPOE3JHOrO JOKYMEHTa Ha BCE BH/BL TpaHcmopra IpH
HaNpaBIIEHHH K MECTY KOMaHIHPOBaHHS U 06pATHO K MeCTY MOCTOSIHHOH PabOTEI BO3MEIIAIOTCA B
COOTBETCTBHH C IPE/ICTABICHHBIMH JIOKYMEHTAMH | 110 C/ICAYIOMMM HOPMAM:
| Kareropru paOOTHMKOB HHCTHTYTA Kareropus TpaHcIiopra
Pextop, IPOPEKTOPBI, pykosomuTend | Bosaymmeii  TpaHcmoprt - - B CAJIOHC
CTPYKTYPHBIX  IIOIpA3/IEIeHHH,  HAY4YHO- | SKOHOMHMHECKOTO KJacca
nearoruyeckue pabOTHHKH, CIICLHATMCTB U JKe/1e3HOIOPOKHBIH TPAHCIIOPT - B KYHCHHOM
npoyue BaroHe
ABTOMOGHIBHBIH TpPaHCIOPT - B aBTOOyCe
oOmero Tuma
ABTOMOGHJIBHBII TpaHCIOPT (Takcu), B TOM
ygene 0 CTAaHLMM  ajpomopra, - 110
CYILIECTBYIOIIEH B JJAaHHOW  MECTHOCTH
CTOMMOCTH ITIpoe3[la B COOTBETCTBHH C
JIOKYMEHTOM, MOJATBEPXKIAIOMHM OIary 3a
I[10JIb30BAHHE TAKCH

[Ips OTCYTCTBHH MOATBEPIKIAIOUIMX JOKYMEHTOB PacXO/bl IO NpOe3ay BO3MELLAIOTCS 10
Tapudy IUIALKAPTHOrO BaroHa MACCAKMPCKOrO MOe3ja Ha  OCHOBAHHH crpaBki  OTKpBITOTO
aKIMOHEPHOTO 001IecTBa «POCCHICKUE HKEJIEIHBIC 10POTHY.

[lpy motepe aBuabMieTa pAacxXoibl IO MPOE3NY BOMCINAIOTCH Ha OCHOBaHHH CIIPaBKH
OpraHM3alMA-TIPOJIABIA, BbIIAHHOH HA OCHOBAHHH JAHHBIX OTPHIBHOTO TanoHa asnaduiera. [l
BO3MEIIEHHS YKA3aHHBIX PAacXo/l0B pabOTHUK NPEICTaBIsCT B GyXranTepiio HHCTHTYTA CITy)KeOHYIO
3AIUCKY C NPUIOKEHNEM YKa3aHHBIX CIIPABOK U pe3osIonuei pekTopa.

4.7.4Pacxompl TO HaiiMy JKHIOTO IOMEIICHHs BO3MEIIAIOTCH COITIACHO MpE/ICTABICHHBM
JOKYMEHTaM B pa3Mepe (paKTHYeCKHX pacXo/I0B.




TIpy OTCYTCTBHH JOKYMEHTOB, OATBEPIKAAIOLIMX 3TH PACXOJIBI - 12 py0iiell B CyTKH.
4.7.5.PabOTHHKY Ha OCHOBAHHH OIpAaBIATEIbHBIX JIOKYMEHTOB, NPEIBABIACMBIX B I'Y «lentp
610/DKETHOTO Y4YeTa ¥ OpraHH3alliHy 3aKyMOK», BO3MEIIA0TCs IOTIOTHHTE/IBHBIE PACXO/BL:

- cTpaxoBoit c6op 10 00s3aTeTEHOMY M 100POBOILHOMY JTHHMHOMY CTPAXOBAHHIO MACCAKHPOB HA
TpaHCIIOPTE, OILIATA YCIyT TI0 OGOPMICHHUIO H npeIBapuTeIIbHOI PO/iaXke IMPOe3HBIX JOKYMEHTOB,
PACXO/IOB 32 MOJB30BAHME IIOCTENILHBIMU PHHA/UICKHOCTSAMH [PH MOE3/IKE B HOHOE BPEMi WU TIpH
oblelf NPOJODKMTENBHOCTH IOE3IKH B OJHOM  HAIPaBJICHHH  CBBILIC 8 wacoB, IIpH
[POIOJIKUTEBHOCTA KOMAHIMPOBKH CBBIIIE 30 CyTOK - oruiata Daraxa;

-PacXo/Ibl Ha [POBO3 JOKYMEHTOB, TEXHHKH HIIM JPYTOro MMYIIECTBA MHCTHTYTA, CIaBaeMOro B
Garask. JlaHHbIe PACXOIBI OIUIAYMBAFOTCS HA OCHOBAHHH CITy)KeOHOH 3aIMCKy ¢ pe30oIoLMeR peKTopa U
TIPUIIOKEHHBIX JTOKYMEHTOB 00 OIliare (He y4HTBIBAKOTCA B LEIAX HAJIOT00010/KeH s TPHOBLIH);

-pacxonel Ha OQOPMIICHHE W BbLIA4y BH3, IACTIOPTOB, Bay4epoB, IIPUIJIALICHUH, MeIHIHHCKOEe
CcTpaxoBaHue, 00s3aTesIBHOE U Psiia HHOCTPAHHBIX TOCY1apCTB, KOHCYIECKHE, a5pOPOMHEIC cOopsI;

-pacXolpl HA  OIUIATy  JIONOJHHTENbHBIX  YCIyr, —OKa3plBACMBIX B FOCTHHHIIAX:

- OPOHHUpPOBAHHE MECT B FOCTHHHLE, YCIYTH CBS3H. JI71s1 HOATBEP)K/IEHAS TIPOM3BOCTBEHHOM
HAIPABJICHHOCTH YCIIYT CBS3M B CUETE JIOJIKHBI OBITh YKA3aHbI Tesie()OHHBIE HOMEpA.

-IpM  3arpaHKOMAHIMPOBKE - 10 IMpOe3ay Ha TakCH OT  a3polopra (BoK3asa)
70 FOCTMHHIBI M W3 TOCTHHHMIIBI O a3POIOPTa MPH HAIMYHM IUIATEIKHBIX TOKYMCHTOB (naHHBIE
PACXO/IBl HE YYMTBIBAIOTCH B IEIAX HAIOr000I0KEHHSA npuObUTH), 10 IPOE3Ay Ha TaKCH OT
FOCTHHHIIB! /10 MECTA TIPOBEIEHHA BCTPEY M NIEPEroBOPOB € J€IOBBIMU NAPTHEPAMH HHCTHTYTA, H
oOpaTHO.

4.7.6. B ciyvae M3MeHEHMs HAJOTOBOIO 3aKOHO/IATE/IBCTBA Poccuiickoit @enepany MopsIoK
HaI0ro06I0kKe ), YKasaHHbIH B HacToseM [To1oxenun, HE MPUMCHACTCA.

4.8. TapaHTHH 1 KOMIIEHCaIyy pabOTHUKAM, HAIPABIsieMbIM Ha 00y4eHue (IpohecCHOHAIBHYIO
I1epeIo/IrOTOBKY MIIH IOBBIIIEHHE KBATH(DUKAIINHN)

[Ipu HanpaBleHHH PaGOTHHUKA JUIS TIOBBIIECHIS KBAIH(QHUKALMK C OTPBIBOM OT paboThl 32 HAM
COXPAHSAIOTCS. MECTO PabOThI (JIOJDKHOCTB) H CPEIHAA 3apaboTHas IUIaTa 10 OCHOBHOMY MECTY
paboTel. PaGoTHHKAM, HANpaB/ISeMbIM Ha 00yYEHHE C OTPBIBOM OT paboThl B IPYTyl0 MECTHOCTb,
MPOM3BOIUTCS OIUIaTa KOMAHIMPOBOYHBIX PAacXoloB B MOPSIKE M  pasMepax, KOTOPBIE
IPEIYCMOTPEHBI JUTSl JIHL, HAIPAB/ISEMBIX B CITy/KEOHBIE KOMAHANPOBKH.

49 . TapaHTud M KOMIIEHCAIIMM PEKTOPY HHCTHUTYTAa MPH HANPABJICHHH B cirykeOHbIE
KOMAH/IMPOBKH YCTAHABIMBAKTCSA TPYJIOBBIM JOTOBOPOM.

['apaHTHM 1 KOMIICHCAI[MH PEKTOPY HHCTHTYTA IPH HAIPABJICHHH B ciryskeOHble KOMaHIMPOBKH
yCTAHABIMBAIOTCS TPYHOBBIM J10TOBOPOM. PeKTOpY MHCTHTYTA KOJUICKTHBHBIM JIOTOBOPOM MOTYT
GBITH YCTAHOBJIEHBI NPEICTABHTENLCKAE PacXoibl. PasMep M HCTOYHHKH NPEICTABUTEIBCKHX
Pacxo/I0B YCTaHABIMBAKOTCS KOJUIEKTHBHLIM JIOTOBOPOM.

4.10.0rpaHuyenye yaepykanus U3 3apab0THOMU IIaThL.

ViepxaHus W3 3apaOOTHOH IUIaThl PabOTHHKA MOTYT MPOM3BOAMTBECA I TOTAMICHHS
HEH3PAacXOJ0BAHHOIO M CBOEBPEMEHHO HEBO3BPANICHHOIO aBaHCd, BBIIAHHOIO B CBA3H CO
cykeOHOM KOMaHIHPOBKOM.

PeKTOp MHCTHTYTA BIIPaBe IIPHHATH PELICHHE 00 yAEPKaHHH 13 3apaboTHO# I1aThl pabOTHHKA
He T034Hee OJHOTO Mecsua CO JHS OKOHYAHWsS CPOKA, YCTAHOBJIEHHOTO B I 3.5 HACTOSLIErO
[TosorkeHus, BO3BPAIIEHUs ABAHCA [IPU YCIOBHH, e€Cciii PabOTHHK HE OCIapHBacT OCHOBaHHil U
pa3MepoB yAepiKaHHSs.

4.11. PaBGOTHHKH JODKHBI HEYKOCHHTEIBbHO cOOMOAaTh HOPMBI Pacxoj0B Ha pHOOpeTeHHE
TIPOE3/HBIX JOKYMEHTOB, HOPMBI PACXOZOB 110 HAHMY JKMJIOTO IIOMCIICHHA.

IIpy CPOYHOM HAIpaBICHHH PabOTHUKA B KOMAHIMPOBKY W B Cly4ae OTCYTCTBUA NPOC3TAHBIX
JIOKYMEHTOB WM HOMEPOB B TOCTHHHMIIE COOTBETCTBYIOIETO KJ1acca pabOTHHK BIIpaBe 0OPaTHTHCA
B MCIIO/JIHUTENIBHBII anmapar - K peKTopy HHCTHTYTa HJIX JIHIL €r0 3aMCLIAIOIINX TI0 TpHKa3y, CO
crykeOHO# 3anucKoit 00 omare GaKTHIECKHX PACXOI0B C MPHIIOKECHIEM JOKYMEHTOB - CIPABOK
MepeBO3YMKa, TOCTHHHIIBI WM APYroro MecTa MpOXKHBaHHS 00 OTCYTCTBHM OHIIETOB, MECT
HeoBX0IUMOTO KIacca, Kak B Ipeenax 3adaiKaibCKOro Kpas Tak M 3a €ro npeiesiaMu.




4.12.ByxranTepdsi MHCTHTYTa NPH TPHHATHH AaBaHCOBBIX OTYUETOB II0 KOMaHIHPOBKaM OT
pabOTHMKOB HE OIUIAYMBACT IPEBBINICHHE HOPM pacxo[0B Ha NPHOOPETEeHHE IPOE3THBIX
JOKYMEHTOB M HOPM PacxofoB II0 HaliMy JKHJIOTO TOMEIIEHHs, yCTAHOBJIEHHBIX HACTOAIIMM
[TonoxkeHreM, 3a UCKIIOUEHHEM C/1ydaeB, yKa3aHHBIX B II. 4.10 macrosimero [lojioxeHus.

4.13. OmbB pabOTHHKA M3 KOMAHIMPOBKM HIM OTMCHA KOMAaH/IMPOBKH OCYIIECTBISICTCS B
ClIEIyIOIIEM MOPAIKE.

PyKOBOIHMTE/b CTPYKTYPHOTO IOJPA3/IETICHIS TOTOBHT ciykeOHYHO 3alICKy Ha MMs PEKTOpa Wi
YIIOJHOMOYEHHOI'0 M JIOJDKHOCTHOTO JIHIIA € 00BSICHEHHEM IIPHYKH O HEBO3MOKHOCTH HAIPABICHHUA
pabOTHHUKA B KOMAHIMPOBKY HIIH OT3bIBA pabOTHIKA 13 KOMaH/IUPOBKH /10 HCTEHEHHS €€ CPOKa.

[locne pelieHHs PEKTOpa MM  YIOJIHOMOYCHHOIO MM MOJKHOCTHOTO JIHIIAa KaJpoBO-
FOPH/IMYECKOr0 OT/IeNId TOTOBHT MPOEKT TpHKa3a 00 oTMEHE KOMAaHJIMPOBKH HIIM OT3bIBE H3
KOMaH/IMPOBKH.

Bo3MeleHHe Pacxo/10B 0TO3BAHHOMY U3 KOMaH/IMPOBKH pabOTHUKY IPOU3BOUTCS HAa OCHOBAHHHI
ABAHCOBOTO OTUETA M NPUI0KEHHBIX K HEMY JTOKYMCHTOB.

5. TIOPSIZTOK INIAHUPOBAHMA Y1 KOHTPOJIA
3A MCTIOJIb3OBAHUEM CPEJICTB HA KOMAHIMPOBOYHBIE PACXO/IbI

5.1. OcHOBaHHMe JUIsl IUIAHMPOBAHHUS CPEJCTB HA KOMAHJAPOBOYHBIC DACXOJIbI

OcHOBAHMEM /UIsl TUIAHMPOBAHMS CPEJCTB HA KOMAHIUPOBOYHBIE PACXObl ABJIANOTCS 3AABKH
PYKOBOIHTENEH CTPYKTYPHBIX TO/Ipa3/e/ieHuii, COIJacOBaHHbIE C PEKTOPOM, MPOPEKTOPaMH H
HAYATHHAKOM YIPAB/ICHHS Y4eOHO-METOMMIECKOH 1 OpraHM3alMOHHOH paboTbl B COOTBETCTBHH
PersiaMeHTOM (QHHAHCOBO-3KOHOMHYECKOr0 MIIAHHPOBAHHA.

52. YeTaHOBJIEHHE JIMMHATOB JICHEKHBIX CPE/ICTB HA KOMAHMPOBOYHBIC PACXO/IBL.

ByxranTepusi B yCTaHOBIIEHHBIE CPOKH JOBOIWT A0 PEKTOPA MHCTHTYTA JaHHEBIE 110 00BeMaM
JEHEXHBIX CpEJCTB, 3AIUIAHHPOBAHHBIM Ha KOMAHIMPOBOHHBIC DPAaCXOlbl B COOTBETCTBHH C
YTBEPIKACHHBIM ILIAHOM (UHAHCOBO-X035HCTBEHHOM AEATEILHOCTH (nanee mian ®XJI) MHCTUTYTA HA
COOTBETCTBYIOLIHH TOI.

5.2.1. BosMemeHHe pacxoJ0B B pa3Mepax, YCTaHOBICHHBIX HaCTOALIMM [TonoxxeHuneM,
IPOM3BOUTCS B IPEJeNiaX [CHEKHBIX CPEJCTB, BBIACICHHBIX Ha ciyeOHbple KOMaHIUPOBKH, B
cooTBeTcTBIH ¢ TTanoM ®XJI mbo (B ciydae MCIOMb30BAHHS YKA3aHHBIX JCHEKHBIX CPEICTB B
[10/IHOM 00BeMe) 3a CUeT IKOHOMHH CPEJICTB, BBIICICHHBIX Ha HX COACPKAHHE.




