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JOIOJIHUTEJIBHOT0 npodece

IIOJIOKEHHE O BYXT'AJITEPUU

1. O6mue nonoxenns

Lo Byxranrepus sBisercs cTpyKTypHbIM mozpasnenenuem 'Y JIIIO «MHCTHTYT
pasBuTHs oOpazoBanus 3abaiikaneckoro Kpasy» (naiee — UHCTHTYT).

1.2. Byxrantepus co3naeTcs U THKBHAMPYETCS IPHKA30M PEKTOPa HHCTHTYTA.

1.3. ByXrajitepuio BO3INIABIfeT MPOPEKTOP MO (HHAHCOBO-5KOHOMHYECKHM BOIIpOCaM,
IJaBHBIH OyXranrep (nanee-rmaBHbli Oyxrantep), HasHa4YaeMblil Ha JOJDKHOCTh MPHKA30M peKTOpa
HHCTHUTYTA.

1.4. Ha Bpems OTCyTCTBMS ~TInIaBHOro Oyxrantepa pyKOBOACTBO —OyXxrantepueii
OCYLIECTBIIAET 3aMECTHTEJIb TJIaBHOTO OyXranrepa.

1.5. CoTpynnuku OyXranTepud Ha3HA4YarOTCS U OCBOOOMIAIOTCS OT 3aHHMAaeMOd
AOJDKHOCTH [IPHKA30M PEKTOpA 110 MPeICTAaB/IEHHIO IIaBHOTO OyXrairepa.

1.6. I'maBuelii Oyxrantep HasHayaeTcs W OCBOOOMKIAETCS OT 3aHHMAeMOH JIOJKHOCTH
IPHKA30M PEKTOPA HHCTHTYTA. "

1.7. B cBoeli nesiTebHOCTH OyXranTepusi pyKOBOACTBYETCH:

— -OCHCTBYIOLIMM  3aKOHONATENLCTBOM POCCHH W HOPMATHBHOH  JOKyMEHTalHei,
PacnpoCTpaHAIOMWICHCs Ha JeSTENbHOCTh OyXranTepuu, CTaHAapTaMH B OOJACTH pEryIHpOBaHHS
Oyxydera;

—ycraBoM UHcTHTYTA;

— YYETHOH MOJUTHKOH; ,

— HaCTOSIIHM IOJIOKEHHEM;

— MHBIMH JIOK&JIbHBIMH aKTaMu MHcTHTYTA.

2. CtpykTypa
2.1. CTpyKTypy M WITaTHYIO YHCIEHHOCTb OyXraiTepHH YTBEP)KIaeT PEKTOp HHCTHTYTA IO

TPECTaBICHHIO [JIABHOTO OyXraiurepa ¥ IO COIVIACOBAHHIO ¢ HAYAIbHHKOM KaIpOBO-IOPHIMYECKOTO
oTzena.
2.2. OBs3aHHOCTH MEXKTY COTPYAHHKAaMHi OyXralTepu pacipe/ieliseT IaBHbI Gyxrantep.

3. 3apaun

3.1. OcymmecTBiieHHe BHYTPEHHETO KOHTPOJIsS COBEpPIIAeMEIX (PAaKTOB XO3SHCTBEHHOMN KU3HHU
B [IpejiesiaX KOMIIETEHLIMH COTPYIHUKOB OyXTaTepHH.

3.2. QopMupoBaHHE MOMHOM H JOCTOBEPHOH MH(OPMAIMHK O JedTeNsHOCTH MHCTHTYTA H
€r0 HMMYLICCTBEHHOM MOJIOKECHHH, HEOOXOMMMOH BHYTPEHHHM IOJIB30BATENsIM OyXranTepckoil
(¢uHAaHCOBOH) OTYETHOCTH — PYKOBOIMTEIISAM, YYPEAHTENSIM, COOCTBEHHHKAM HMyIIecTBa MHCTHTYTa, a
TaKKe BHEIIHHUM I10JIb30BaTENAM OyXranrepckoi ((hDHHAHCOBON) OTYETHOCTH.

3.3. OGecneyenne undopmarmeii, HeOOXOIUMON BHYTPEHHUM H BHEIIHHM IOJTB30BATENIAM
OyXraqTepckodl OTYETHOCTH JUIS KOHTPOJA 3a COOMIOJEHHMEM 3aKOHOJAaTeNbeTBAa PoCCHifcKoil
Denepaunn NpH  OCYIIECTBJICHHH CHETOK, COOBITHIA, ONMepaluii, CBS3aHHBIX C AESTENBHOCTDHIO
HMuctutyra, uX menecoo0pa3sHOCTBIO, HATHYHEM W IBH)KEHHEM HMYIIECTBA ¥ 0053aTeNbCTB,
MCIIOJIb30BAHUEM  MATCPHAIBHBIX, TPYAOBBIX M (HHAHCOBBIX pECYypCOB B COOTBETCTBHH C
YTBEPKICHHBIMH HOPMaMH, HOPMaTHBAMH H CMETAMH.



3.4. TlpenorspameHue OTPHIATENbHBIX pPE3y/IbTaTOB ICATE/IHHOCTH Hucrutyra
BBISBIEHHE BHYTPHXO3SICTBEHHBIX Pe3ePBOB 00eCneyeH s ero (pHHaHCOBOH yCTOHIHBOCTH.

4, DyHKIHH

4.1. ®opMmupoBaHHE Y4YeTHOH MOIMTHKM B COOTBETCTBMM C 33KOHOJAATEIBCTBOM O
GyXraaTepcKoM ydeTe M HalorooOIoKeHHH HCXOAA M3 CTPYKTYPBI H 0coOeHHOCTEH eSTeIbHOCTH
WVHCTHTYTA, He06X0AMMOCTH obecreueH s ero (PUHAHCOBOH YCTOHIMBOCTH.

4.2. PaGoTa Mo MOArOTOBKE M NPHHATHIO paodero IjaHa CYETOB, (HOpPM NEPBHYHBIX
VYETHBIX JIOKYMEHTOB, TPHMEHAEMBIX U 0hOpMIECHHS (hakTOB XO3AICTBEHHOH XHU3HH, PErMCTPOB
Oyxyuera.

43. PaspaGorka GopM JOKYMEHTOB BHYTpEHHeH OyXxraarepckok (punancosoii)
OTYETHOCTH.

4.4. O6ecrieyeHHEe IOPA/IKA IPOBE/ICHH HHBEHTApH3alHil aKTHBOB U 00s3aTeNbCTB.

4.5. OBecrcucHne COBMIONCHHS TEXHOIOTHH 00paboTKH Oyxrantepckodl MHpopMaluH U
nopsiika J0KyMEeHTo00opoTa. 7

4.6. HenpepbIBHBIH Y4YeT aKTHBOB, OOs3aTesIBbCTB, (hakTOB XO34HCTBEHHOH JKH3HH,
MCTOYHMKOB (pUHAHCHPOBAHHS AeATeNbHOCTH MHCTUTYTA, JOXOMOB, pacXo0B, HHEIX 00BEKTOB yUeTa,
YCTaHOBIICHHBIX (peIcpalbHBIMU CTaHIAPTAMH.

4.6.1. CpoeBpeMeHHOE OTpakeHHe Ha cueTax OyXydyeTa oOmepaiMii, CBA3AHHBIX C
JIBMIKCHHEM OCHOBHBIX Cpe/ICTB, TOBAPHO-MATEPHANbHBIX IEHHOCTEH 1 ICHEKHBIX CPE/ICTB U T. 1.

4.6.2. Vuer wu3mepKeK TpPOM3BOACTBA M OOpalleHHs, MCINOMHEHUS CMET pacXoJoB,
peanu3aIyy MpOAYKIHH, BEIIOTHEHHS PaboT (yCIyr), pe3yIbTaToB AeATEIbHOCTH WucTuTyTa, a TaKKe
(hbMHAHCOBBIX, PACUETHBIX OTEPALHIL.. .

4.7. CBOeBpeMEHHOE ¥ MPaBHIbHOE 0(OpMIEHHe JOKYMEHTOB Ul OPraHU3aluy i BEICHHA
6yxyuera, oGecreueHiHe HX COXPAHHOCTH, OOPMIICHHS 1 C/IA4H B yCTAHOBICHHOM NOPA/IKE B ApXHB.

4.8. CocTaB/IeHHe SKOHOMHYECKH 0OOCHOBAHHBIX OTYETHBIX KalbKyJALMHA ceOeCTOMMOCTH
BBITIOTHSAEMBIX paboT (yCIIyT) U MPOJIYKIHUH.

4.9. OBecrieyeHre CBOEBPEMEHHBIX H MOJHBIX PacyeTOB MO 3apabOTHOH MJIaTe.

4.10. IpaBuibHOE HAYMCIIEHUE U NEPEYHCICHHE HAIOTOB U cOOpoB B OIO[KETHI, CTPAXOBbIX
B3HOCOB B TOCYIAPCTBCHHbIE BHEGIO/KETHBIE QOH/IBI, IIaTexKeH B OaHKH U T. 1.

4.11. TloraieHne B yCTaHOBJIEHHBIE CPOKH 3a/I0JUKEHHOCTEH.

4.12. YuactHe Hapsay C APYTMMH CTPYKTYPHBIMH MNOJPA3ICICHUAMH B IIPOBEICHHH
SKOHOMUYECKOTO AaHAIN3a XO3AHCTBEHHO-QMHAHCOBON JAeATENBHOCTH VIHCTHTYTa MO JIaHHBIM
GyXranrTepckoro ydera M OTHETHOCTH B IHEIAX BbIABICHHA BHYTPHUXO35HCTBEHHLIX PE3EPBOB,
yCTpaHEHHUs TOTePh U HEMPOM3BOICTBEHHBIX 3aTpar.

4.13. Yuactue B oGOpPMIEHHH MaTepHajoB II0 HEJOCTauyaM M XHIICHHAM JCHCHHBIX
CPEJCTB M TOBAPHO-MATEPHATBHBIX LICHHOCTEH, Mepeaya B HEOOXOJMMBEIX CITydasix 3THX MaTepHasoB B
Clle/ICTBEHHBIE U cy1eOHBIE OpraHbl.

4.14. ObecriedeHHe COOMIONEHHS CMET aIMHHUCTPATHBHO-XO3AHCTBEHHBIX H JPYTHX
PAcXO0JI0B, 3AKOHHOCTH CIIMCAHHA CO CYeTOB OyXraarepckoro ydera HEROCTad, JeOUTOPCKOH
3a0/KEHHOCTH M IPYTHX IOTEPE.

4.15. KoHTpOJb KacCOBOH JUCIMIUIAHEL YIIOTHOMOYEHHBIMA COTPYIHHKAMHU OyxrantepHu B
mpedenax KOMIETEHIHH, YCTaHOBICHHOH JOIDKHOCTHONH MHCTPYKIMEH M TonoxeHusMHu banka
Poccun.

4.16. Cocrapinenne OamaHca M OIEpaTHBHBIX CBOJHBIX OTYETOB O J0XOJaX H pacXxolax
cpeacTB, 00 HCIONB30BaHMM OrOJUKETa, JpYroH OyXranTepckoif M CTaTHCTHYECKOH OTYETHOCTH,
TpeJCTaBIeHHE HX B YCTAHOBIEHHOM IIOPSIKE B COOTBETCTBYIOIIHE OPTaHBL.

4.17. PaccMOTpeHHe TIJIaBHBIM OyXrajTepoM CIyKallluX OCHOBAHHEM MIA NPHEMKH H
BBIIAUM JIEHEXKHBIX CPEICTB, JOTOBOPOB M COIJIAICHHH, 3aK/IHOYacMbIX opraHu3anuei Ha Mojy4YeHue
WM OTIYCK TOBAapHO-MAaTEPHATBHBIX LEHHOCTEH M Ha BbHIIOJTHCHHE pabor m ycuyr, a TaKxe
JIOKYMEHTOB, YCTAHOBIIEHHBIX B COOTBETCTBHH C MyHKTAMHU 4.2—4.3 HaCTOSNIErO MOJOKEHHS.



5. IlpaBa

5.1. byxranrepus ©MeeT CleayIOIIHe IpaBa.

5.1.1. TpeGoBate 0T BeeX CTPYKTYpPHBIX IOZApasjieieHnii MHCTHTYTa cOBMOneH s TOps/IKa
0opMIICHHs ONepalHii M NPEACTABICHHS B YCTAHOBIEHHBIE CPOKH HEOOXOIMMBIX JOKYMEHTOB H
CBEICHHUH.

5.1.2. TpeGoeate oOT pykoBomMTeneil CTPYKTYpPHBIX TMojpasieienuii MHcTuTyTa H
OTAENbHBIX PabOTHUKOB NPHHATHSA Mep, HANPABIECHHBIX Ha oOecleYeHHe IPaBHIIBHONH OpraHH3aI[HH
Oyxyuera.

5.1.3. BHOCHTE Npe/IoKeHHs PYKOBOACTBY MHCTHTYTA O NpUBJIEYEHHH K MAaTEPHAIBHOI U
JHMCLHILTMHAPHOH OTBETCTBEHHOCTH JAOJKHOCTHBIX JIHIL II0 Pe3y/IbTaTaM [IPOBEPOK.

5.1.4. He npuHUMaTh K MCIOIHEHHIO H OQOPMICHHIO JOKYMEHTBI 110 ONEpPaIHIM, KOTOPhIE
NPOTHBOPEYAT 3aKOHOJATeNIbCTBY M YCTAHOBIIEHHOMY MOPSAKY NMPHEMKH, XPAHEHHs U pPacXO0BaHHUS
JACHEKHBIX CPE/ICTB, TOBAPHO-MATEePHANbHBIX U JPYTHX LIEHHOCTEH, a Takke 0e3 COOTBETCTBYIOIIEIo
pacnopsikeHHs pyKoBoauTe s MHCTHTYTa M HavalbHHKA KaIpOBO-IOPHIHYECKOI0O OT/IENA.

5.1.5. Bectu mepemucky 1o BompocaM OyXralTepcKOro ydera M OTYETHOCTH, a TakKiKe
ApYyrUM BOIIpOCAaM, BXOJSIIHM B KOMIIETEHLHIO OYXTraJTepuH M He TpeOYIOMIMM COrJIacOBaHHS C
pykoBoauteneM MucTuTyTa.

5.1.6. TlpencTaBuTeNnbLCTBOBATh B YCTAaHOBICHHOM IIOpSAAKE OT WMeHM MHCTHTYTa 1O
BOIIPOCAM, OTHOCAIIMMCS K KOMIIETEHUHMH OyXrajirepuu, BO B3aHMOOTHOIIEHHSX C HAJIOTOBBIMH,
(uHaHCOBRIMM OpraHaMH, OpraHaMH TOCYJapCTBEHHBIX BHEOIOUKETHBIX (DOHIOB, OAaHKAMH,
KPEIHUTHBIMH ~ YYPCXKICHHUAMH, HHBIMH TOCYJapCTBEHHBIMH OPraHH3alMiAMH, a TakKXe JpYTHMH
OpraHH3alUsMH, YYPekKICHHUAMH.

5.1.7. Tlo cornacoBanuio ¢ pyKOBOJMTENEM IIPHBIEKATh JKCIIEPTOB H CIELHATMCTOB B
obnacti OyXraaTepckoro ydeTa JUIs KOHCYJIbTAllWi, NMOATOTOBKHM 3aKJIIOYEHMil, PeKOMEHAaUHil |
[IPEeUI0KEHUH.

5.1.8. JlaBaTh yka3aHus CTPYKTYPHBIM moOApasjieieHHsM WHCTHTYTa mo Bompocam,
OTHOCSIIMMCS K KOMIETEHUHH OyXraiTepuH M BBITEKAIOMUM U3 (YHKIMI, KOTOPBIE MEPEYHCIIEHBI B
HactosieM [lonoxenun.

5.1.9. TpebGoBate 1 moTy4aTh MaTepHaibl, HHYOPMALUIO, HEOOXOIUMBIE IS AeSTEeIbHOCTH
OyXrajatepuy, OT CTPYKTYPHBIX Nozpas/enennilt MHcTuTyTa.

5.1.10. OOpamarecs ¥ HOTy4aTh OT CTPYKTYPHBIX ToOfApasfeneHuit MHCTHTYTa,
rOCYJAapCTBEHHBIX INPEINPHATHH M  YYpekKICHUH HeoOXOAMMYI0 METOIHYECKYIO, IPaBOBYIO H
KOHCYJILTAllHOHHYIO [IOMOIIb B BBINOJHEHHH 3a/]1a4, BO3JIOKEHHBIX Ha OyXraaTepHio.

5.1.11. Jlapate pa3bsCHEHHS M PEKOMEH/IAIMH 10 BONPOCAM, BXOIALIMM B KOMIIETEHIHIO
OyxranTepuH.

5.2. 'naBHpIii Oyxrantep UMeeT ClieyIOlIHe MpaBa.

5.2.1. B ciyyae oOHapyeHHS HE3aKOHHBIX JIEHCTBHH MODKHOCTHBIX JIMII JOKJIAIBIBATE O
HHUX pexTopy MHCTHTYyTa JUIs NPUHATHS Mep.

5.2.2. BHocuTh mnpemtokeHHs peKkTopy MHCTHTyTa 0 [epeMelleHHH COTPYIHHKOB
OyXranTepud, HX TOOIIPEHHH 3a YCHemHylo paboTy, a TakKe IpeUIOKeHHS O HaJIOKeHHH
JUCUHUIUIHHAPHBIX B3BICKAHHHA Ha COTPYIHHMKOB, HAPYIIAONIHX TPYIOBYIO JUCIHILIHHY.

5.2.3. CornacoBblBaTh C PEKTOPOM BOIIPOCH! HA3HAYEHHS, YBOJBHEHHMS M IepeMEIlcHHS
COTPY/AHHKOB OyXraJTepuu.

5.2.4. IIpuMEHSATB 1O COrACOBAHHIO ¢ PeKTOPOM MHCTHTYTa MEpBI MOOIMIPEH s THO0 Mephl
B3pICKaHUs. Mephbl B3LICKaHHS MOTYT NPUMEHSATHCA TOTZAA, KOTJa COTPYAHHK OyXTraaTepHH MOBTOPHO
JOIYCTHI OWMOKY, MPUBEAIYIO K (HMHAHCOBBIM moTepsM it MHCTATYTa, MO0 JOMYCTHN yTEUKy
uH(opmanuu, Hocsmel KOHGUIEHIHATBHEIN XapakTep.

5.2.5. llpencrapiate pasHoraacus pektopy VIHCTHTYTa B OTHOLICHHH BeleHHs GyxXydera.

5.2.6. PyKoBO/ICTBOBATBCS MHCHMEHHBIMH PACIIOPSDKEHUSAMHA pekTopa MHCTHTYTa B ciiyuae
BO3HHKHOBEHHS Pa3HOTTIACHH MEXKIY PYKOBOAMTEIEM H IVIaBHLIM OyXralTepoM B OTHOLICHHH BEICHHS
Oyxyuera.
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5.2.7. Tpebopauust OyxranTepud B 9acTH TIOpsAKa obopmiIeHHs ~ONepalHid H
IIpe/CTaBJICHUs B OyXTaITepHIO HeOOXOIMMBIX JOKYMEHTOB M CBEICHUHN SABIISAIOTCS 00g3aTeIbHBIMU IS
BceX TojipasaeneHui MHCTUTYyTa.

6. OTBETCTBEHHOCTDH

6.1. CoTpyIHHKM OyXranTepHd HecyT OTBETCTBCHHOCTD 34 HajIexariee U CBOEBPEMEHHOE
BBINOJIHEHHE (QYHKIHUiH, MPEeIyCMOTPEHHBIX HACTOAIINM [IOJIOYKEHHeM, B Tpeaenax o0sS3aHHOCTEH,
BORIOKEHHBIX HA HUX JODKHOCTHBIMH MHCTPYKIHSAMHU H HETIOCPEACTBEHHBIMHU PYKOBOJMTETIAMH.

7. 3aKkI109HTEeIbHbBIE MOJI0KEeHU

7.1. JlaHHBIHA JOKYMEHT ACHCTBYET 10 €T0 NepecMOTpa.




